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ACADEMIC CALENDAR
2009-2010

FALL SEMESTER 2009
Early Registration by appointment for current students
March 2-20

Regular Registration
(August 17-21)

Residence Halls open, 9:00 a.m.
Wednesday, August 19

Easy Access Registration (For more information, contact
the Office of the University Registrar, 573-882-7881).
(This is for non-degree seeking students who wish to enroll
at MU)

Friday, August 21

Class work begins, 8:00 a.m.
Monday, August 24

Late registration fee assessed for initial registrations
starting
Monday, August 24

Last day to register, add or change sections
Monday, August 31

Drop only
September 1-28

Last day to change grading options
Friday, September 4

Labor Day holiday (no classes)
Monday, September 7

Census Day- last day to register for CDIS courses for Fall
Monday, September 21

Last day to drop course without grade
Monday, September 28

SP2010 Early Registration by appointment for current
students
October 26 — November 18



Last day to withdraw from a course
Monday, November 2

Last day to change divisions for Spring 2010
Monday, November 16

Thanksgiving Recess begins, close of day
November 23- 27

Class work resumes, 8:00 a.m.
Monday, November 30

Last day to withdraw from University
Wednesday, December 9

Fall Semester 2009 Class work ends, close of day
Wednesday, December 9

Reading Day
Thursday, December 10

Final examinations begin
Friday, December 11

Final Examination Week (No finals on December 12-13)
December 11-18

Fall semester ends at close of day (Residence Halls close
at 5:30 p.m.)
Friday, December 18

Commencement Weekend
Friday - Saturday, December 18 — 19

Residence Halls close - 8:00 p.m.
Friday, December 18

Grades are due in myZou by 5 p.m.

December 22

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

FIRST 8 WEEK SESSION (AUGUST 24-

OCTOBER 16)

Regular Registration
August 17-21

Classwork Begins-Late Registration fee assessed
beginning
August 24

Last day to add or change courses
August 26

Last day to change grading option
August 31

Last day to drop a course without a grade
September 8

Last day to withdraw from a course
September 28

Last day to withdraw from the university
October 16

First 8 week session ends
October 16

Grades are due in myZou by 5 p.m.

December 22

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

SECOND 8 WEEK SESSION (OCTOBER 19-
DECEMBER 18)

Regular Registration

August 18-Oct 16

Classwork Begins-Late Registration fee assessed
beginning
October 19

Last day to add or change courses
October 21

Last day to change grading option
October 23

Last day to drop a course without a grade
November 4

Last day to withdraw from a course
November 30

Last day to withdraw from the university
December 18

Second 8 week session ends
December 18

Grades are due in myZou by 5 p.m.

December 22

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.



SPRING SEMESTER 2010
Early Registration by appointment for current students
Oct. 26- Nov. 13

Regular Registration
January 11-15

Residence Halls open at 1:00 p.m.
Wednesday, January 13

Easy Access Registration (For more information, contact
the office of the University Registrat, 573-882-7881).
Friday, January 15

Martin Luther King Jr. Day holiday (University closed).
Monday, January 18

Class work begins, 8:00 a.m.
Tuesday, January 19

Late Registration
January 19-26

Late registration fee assessed for initial registrations
Tuesday, January 19

Last Day to add or change sections
January 26

Drop only
January 27-February 22

Last day to change grading options
Monday, February 1

Census Day- last day to register for CDIS courses for
Spring
Monday, February 15

Last day to drop course without a grade
Monday, February 22

Early Registration SS2010 and FS2010
(current students-by appointment only)
March 1-19

Spring Break-No Classes
March 27-April 4

Classes resume- 8 a.m.
April 5

Last day to withdraw from a course
Monday, April 5

Last day to transfer divisions for Fall 2010
Thursday, April 15

Last day to withdraw from the University
Wednesday, May 5

Class work ends, close of day
Wednesday, May 5

Reading Day
Thursday, May 6

Final examinations begin
Friday, May 7

Final Examination Week
May 10-14 (No finals on May 8 or 9)

Spring 2010 semester ends at close of day
Friday, May 14

Residence Halls close, 8 p.m
Friday, May 14

Commencement
May 14 - 16

Grades are due in myZou by 5 p.m.

May 18

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

FIRST 8 WEEK SESSION (JANUARY 19-

MARCH 12)

Early Registration for Spring 2010 for currently enrolled
degree seeking students only

Oct 26-Nov 13

Regular Registration
January 11-15

Classwork Begins-Late Registration fee assessed
beginning
January 19

Last day to add or change sections
January 21

Last day to change grading option
January 25

Last day to drop a course without a grade
February 3

Last day to withdraw from a course
February 22

Last day to withdraw from the university
March 12

First 8 week session ends



March 12

Grades are due in myZou by 5 p.m.

May 18

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

SECOND 8 WEEK SESSION (MARCH 15-MAY
14)

Early Registration for Spring 2010 for currently enrolled
degree seeking students only

Oct 26-Nov 13

Regular Registration
Jan 11-15

Classwork Begins-Late Registration fee assessed
beginning
March 15

Last day to add or change sections
March 17

Last day to change grading option
March 19

Spring Break (no classes)
Mar 27-Apr 2

Classes Resume — 8 a.m.
April 5

Last day to drop a course without a grade
April 6

Last day to withdraw from a course
April 23

Last day to withdraw from the university
May 14

Second 8 week session ends
May 14

Grades are due in myZou by 5 p.m.

May 18

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

SUMMER SESSION 2010

8-WEEK SESSION (JUNE 7-JULY 30)

Early Registration for SS2010 and FS2010 by appointment
(for current students only)

March 1-19

Residence Halls open for 8-week and 1% 4-week sessions
Friday, June 4- 10 a.m

Regular Registration
June 1-4

Easy Access Registration (This is for non-degree seeking
students who wish to enroll at MU) For more information,
contact the Office of the University Registrar, 573-882-
7881.

Monday, June 7

Class work begins
Monday, June 7

Late registration
June 7-9

Late Registration fee assessed for initial registration begins
June 7

Last day to add or change section
Wednesday, June 9

Last day to change grading option.
Friday, June 11

Last day to drop course without a grade.
Wednesday, June 23

First 4-week session closes
Friday, July 2

Independence Day holiday (University Closed)
Monday, July 5

Classwork begins (2" 4-week session)
Tuesday, July 6

Census Day-Last day to register for CDIS courses for
summer
Monday, July 12

Last day to withdraw from a course.
Monday, July 12

Last day to withdraw from the University.
Friday, July 30

8 week and 2™ 4-week session closes at the end of the day
Friday, July 30

Residence Halls close- 12 noon
Saturday, July 31



Grades are due in myZou by 5 p.m.

August 3

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

FIRST 4-WEEK SESSION (JUNE 7-JULY 2)
Regular Registration
June 1-4

Residence Halls open
Friday, June 4- 9 a.m

Class work begins
Monday, June 7

Late registration
June 7

Late registration fee assessed for initial registration
June 7

Last day to add or change sections
June 8

Last day to change grading option.
Wednesday, June 9

Last day to drop course without a grade.
Monday, June 14

Last day to withdraw from a course.
Friday, July 2

Last day to withdraw from the University.
Friday, July 30

First 4-week session closes at end of day
Friday, July 2

Residence Halls close- 8 p.m.
July 2

Grades are due in myZou by 5 p.m.

August 3

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.

SECOND 4-WEEK SESSION (JULY 6-JULY 30)
Regular Registration
June 29-July 1

Residence Halls open
Friday, June 4- 9a.m

Class work begins
Monday, July 6

Late registration
July 6

Late registration fee assessed for initial registration
Tuesday, July 6

Last day to add or change sections
July 7

Last day to change grading option.
Friday, July 8

Census Day- Last day to register for CDIS Summer Course
July 12

Last day to drop course without a grade.
Tuesday, July 13

Last day to withdraw from a course.
Wednesday, July 21

Last day to withdraw from the University.
Friday, July 30

Second 4-week session closes at close of day
Friday, July 30

Residence Halls close- 12 p.m.
Saturday, July 31

Grades are due in myZou by 5 p.m.

August 3

Note: Instructors who do not have their Grades
entered and saved in myZou by 5:00 p.m. will have
to submit grade change forms for their students.
The completed forms with appropriate signatures
will need to be submitted to the Office of the
University Registrar-Records 126 Jesse Hall.



MISSION STATEMENT OF THE

UNIVERSITY OF MISSOURI
(Approved by the Board of Curators March 20, 1992)

The University of Missouri serves the people of Missouri
by providing instructional, research and extension
programs. The University offers undergraduate, graduate
and professional programs which respond to student needs
and serve the broader economic, social and cultural needs
of the state. The University offers doctoral degrees and is
committed to the creation of new knowledge through
research.

Through its extension program, the University extends its
knowledge base throughout the state.

The fundamental purpose of the University is to provide
enlightened and able graduates who have the potential to
provide leadership in the economic, social and cultural
development of the state and nation. The fulfillment of this
basic mission depends upon a sound general education
program at the baccalaureate level. The University has
well-defined admission requirements, which ensure a high
probability of academic success for its students.

As the state's only public, doctoral granting, research
institution, the University has a major commitment to
research, scholarly work and creativity. The University
emphasizes graduate and professional programs, and, as a
land-grant institution, the University selectively extends
the results of its research throughout the state.

The University is committed to the principles of academic
freedom, equal opportunity, diversity and to protecting the
search for truth and its open expression. These
commitments are indispensable to the fulfillment of the
University's mission.

The University is governed by a bipartisan Board of
Curators as established by the State Constitution. In all
areas, the Board welcomes advice from all those in the
University community and seeks specific advice on
matters concerning academic issues. The Board delegates
the management of the University to the President and
Chancellors of the institution.

The President and the Chancellors seek advice from others
within the University community in the day-to-day
management of the institution.

The University was established by the citizens to serve
Missouri, but the benefits of its programs and graduates
extend to the nation and the world.

The University of Missouri, MU, is the largest and oldest
campus of the state's major public research institutions.
MU's primary mission in research and doctoral education
provides enhanced opportunities and challenges in the
undergraduate areas of humanities, arts and sciences and in
selected professional fields, and provides the basis for
service to the people of the state via outreach programs.

A predominantly residential campus, MU serves select and
diverse undergraduate and professional students from all
parts of the state. Its graduate students are recruited
nationally and internationally. Through its outreach
programs, MU meets selected educational and
informational needs of Missouri citizens throughout the
state.

MU aspires to achieve national and international
prominence for its research and educational contributions.
It will build on its research strengths in basic and applied
biological and biomedical sciences; nuclear and related
physical and engineering sciences; and selected social and
behavioral sciences. It will strengthen its leadership roles
in agriculture and journalism. Because of its large
enrollment of undergraduates, MU will enhance the core
disciplines required of all those seeking baccalaureate
degrees, giving special attention to areas such as languages
and mathematical sciences that provide the necessary
foundation for truly educated citizens.

RIGHTS AND RESPONSIBILITIES

A. The University's goals and responsibilities to its
students:

The University's goals are to provide an atmosphere
conducive to the transmission of knowledge, the pursuit of
truth, the development of students, and the general well-
being of society. Free inquiry and free expression are
essential to attain these goals. The University strives to
provide students with advising services and access to
instructors, assistant professors, department chairs and
deans. The University also provides information about the
institution, its policies, practices and characteristics to its
students so they may better utilize its services.

The University is obligated to ensure that students are free
to organize and/or join associations to promote their
common interests. Campus advisors may advise
organizations on responsibilities, but have no control over
the policy of the organizations. Campus organizations
must be open to all students without respect to race, color,
religion, national origin, age, disability, status as a disabled
veteran or Vietnam veteran status. In addition, the
University requires financial responsibility from all
recognized student organizations.

B. A student's responsibility to the University:

As a student at the University of Missouri, you are a full
member of the University community and the larger
community of Columbia. As a member of the University
community, you are subject to the responsibilities of that
community. When you violate a University regulation, you
are open to disciplinary action of the University.

A student at the University of Missouri has the
responsibility to be honest in all academic and personal
relationships. Academic integrity is imperative to the
progression to real knowledge and to a student's capacity
to apply that knowledge to life's problems. Personal
integrity is what permits a student to realize goals.



In reference to participation in organizations, students are
responsible for following guidelines concerning hazing,
the use of alcohol and/or drugs, and any other University
policies designed to protect the University community.
Students also must be aware of the nondiscriminatory
policies of the University, and follow those policies.

Family Educational Rights and Privacy Act

(FERPA)

The following is for informational purposes only and does
not constitute an offer of a contract. If there are any
inconsistencies with the University of Missouri’s policy,
the UM System policies apply. Direct any questions to the
Office of the University Registrar, 130 Jesse Hall, (573)
882-7881.

Overview

The Family Educational Rights and Privacy Act of 1974 is
a federal law designed to protect the privacy of educational
records; to establish the rights of students to inspect and
review their education records; and to provide guidelines
for the correction of inaccurate and misleading data
throughinformal and formal hearingd he law applies to

any individual who is or has been in attendance at an
institutionandregarding whom the institution maintains
educational records.

Once students have matriculated to the University of
Missouri, i.e. enrolled in course work, FERPA rights
transfer to the student, regardless of the student’s age.

Primary rights under FERPA
1. To inspect and review educational records
2. To seek to amend educational records through
informal and formal hearings
3. To have some control over the release of
information about educational records

Educational records contain information that is directly
related to a student and are maintained by an educational
agency or institution, or by a third party acting on the
behalf of the agency or institution.

Examples include:

Handwritten notes,

Computer files/generated information,

Printed information,

Video or audio tapes,

Film,

Microfilm or microfiche, and

Any information maintained in any way about a
student.
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Directory information

Directory information may be shared, unless restricted (see
"Update My Personal Information" on-line for instructions
on changing your privacy settings on myZou or go to 130
Jesse Hall.). Directory information is information that is
generally not considered to be harmful or an invasion of
privacy if released. Examples include but are not limited
to name, address, telephone listings, major, and level (year

in school.) See chapter 180.020 Student Records on the
University of Missouri System website
(www.umsystem.edu/ums/departments/gc/rules/informatio

n/180.020/shtml).

Students wanting to restrict their directory information
from the University of Missouri Campus Telephone
Directory must change their Privacy Settings, which
restricts your directory information from being released, in
myZou by September 15. You can change this
information in myZou by going to Student Center
>Personal Information>Other Personal>Privacy Settings.
If students wish only to restrict publication of telephone
number and/or address, students may do so by going to
Student Center >Personal Information>Other
personal>Addresses. If changes are not made by the
deadline, then the information will appear in the printed
Campus Telephone Directory. The online directory may
be updated at any time via myZou.

Unless covered by an exception, staff may not release:
Social Security humber,

Student number,

Race/ethnicity/nationality,

Gender,

Grades, or

Other personally identifiable information without
written consent or when covered by an exception.
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To release information other than directory information,
students must authorize access to non-directory
information for third parties, including parents (available
on-line or for those who can’t access it, by request from
the Office of the University Registrar, 130 Jesse Hall.)
The consent must specify records to be disclosed, state the
purpose of the disclosure and identify the party or class of
parties to whom the disclosure must be made.

Exceptions
Although not required, institutions may release
information from student records without prior consent:

e To school officials with_legitimate educational
interest (as defined by institution within FERPA
guidelines).

e To schools in which the student seeks or intends
to enroll.

e To federal, state and local authorities involving an
audit or evaluation of compliance with education
programs.

e Inconnection with financial aid.

e To organizations conducting studies of or on
behalf of educational institutions (provided the
institutions research board has cleared the
research).

e To accrediting agencies.

e To parents of dependent students (as verified by
the most recent tax form).

e To comply with a judicial order or subpoena.

¢ In health or safety emergencies.

e Asdirectory information (as described above).
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e To the student.

e Results of disciplinary hearings.

e Results of disciplinary hearing to an alleged
victim of a crime of violence.

e Final results of a disciplinary hearing concerning
a student who is an alleged perpetrator of a crime
of violence and who is found to have committed a
violation of the institution’s rules or policies.

e To parents of students under 21 if the institution
determines that the student has committed a
violation of its drug or alcohol rules or policies
(regardless of the student’s dependent status).

Legitimate educational interest

The University discloses education records without a
student's prior written consent under the FERPA exception
for disclosure to school officials with legitimate
educational interests.

A school official is a person employed by the University in
an administrative, supervisory, academic or research, or
support staff position (including law enforcement unit
personnel and health staff); a person or company with
whom the University has contracted as its agent to provide
a service instead of using University employees or officials
(such as an attorney, auditor, or collection agent); a person
serving on the Board of Curators; or a student serving on
an official committee, such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks.

A school official has a legitimate educational interest if the
official needs to review an education record in order to
fulfill his or her professional responsibilities for the
University.

NOTICE OF NON-DISCRIMIN-

ATION

The University of Missouri does not discriminate on the
basis of race, color, religion, national origin, sex, sexual
orientation, age, disability or status as a protected veteran.
Any person having inquiries concerning the University of
Missouri's compliance with implementing Title VI of the
Civil Rights Act of 1964, Title 1X of the Education
Amendments of 1972, Section 504 of the Rehabilitation
Act of 1973, the Americans with Disabilities Act of 1990
or other civil rights laws should contact the Assistant Vice
Chancellor of Human Resource Services/Affirmative
Action Officer, University of Missouri, 130 Heinkel
Building, Columbia, MO 65211, (573) 882-4256; the
Director of MU Equity, University of Missouri, Memorial
Unions S303, Columbia, MO 65211, (573) 882-9069; or
the Assistant Secretary for Civil Rights, U.S. Department
of Education.

DISCRIMINATION GRIEVANCE

PROCEDURE

To the extent possible, all grievances should be settled
through informal discussions at the lowest administrative
level, and disputed matters should be processed as formal
grievances only when either party feels that a fair and

equitable solution has not been reached in the informal
discussions.

Note: A grievance concerning specific incidents filed
under this discrimination grievance procedure shall not be
processed on behalf of any student who elects to utilize
another University procedure. In addition, the filing of a
grievance under these procedures precludes the subsequent
use of other University grievance or appeals procedures for
the same incident.

Definitions:

1. Complaints:

A complaint is an informal claim of discriminatory

treatment. A complaint may, but need not, constitute a

grievance. Complaints shall be processed through informal

procedures set forth in the discrimination grievance
procedure.

2. Grievances:

A grievance is the written allegation of a discrimination

which is related to:

a. Recruitment and admission to the institution;

b. Admission to and treatment while enrolled in an
educational program;

c. Employment as a student employee on campus

3. Student:

A student is any person who has applied for admission or

readmission, or who is currently enrolled, or who was a

student of the University of Missouri at the time of the

alleged discrimination.

4. Persons with Disabilities:

For the purpose of this student discrimination grievance

procedure, a person with a "disability” shall be defined as

any person who:

a. Has a physical or mental impairment which
substantially limits one or more of such person's major
life activities; or

b. Has arecord of such impairment; or

c. Isregarded as having such an impairment.

Filing Informal Complaints:

1. Policies & Procedures:

A student with a complaint will be provided with copies of
appropriate policies and procedures pertaining to student
complaints and grievances, and the Chief Student
Personnel Administrator or his/her designee and the
Officer for Equal Opportunity and Affirmative Action
shall be available to assist the student in understanding the
opportunities afforded through such policies and
procedures. The student may choose to have an advisor
participate in any stage of the grievance procedure, subject
to the restrictions of the hearing procedures set forth in
Section 390.010F.

2. Joint Complaint:

If more than one student is aggrieved by the same action,
these students may, by mutual written agreement among
themselves, file with the Chief Student Personnel
Administrator a complaint and pursue their complaints
jointly under the grievance procedure. If the number of



students in such a case is so large as to make it impractical
for them to be heard individually in a joint proceeding,
they may, by mutual agreement, elect one or more of their
number to act on behalf of them all.

3. Students may informally discuss a complaint
with the relevant supervising administrator. Every
reasonable effort should be made to resolve the matter
informally at this administrative level. If a satisfactory
resolution is not reached, the student may pursue the
matter through each level of administrative jurisdiction up
to and including the appropriate administrative officer, or
file a grievance within the time frame specified.

Director of Student Life
2500 MU Student Center, 882-3621
Disability Services Office
S5 Memorial Student Union, 882-4696
Multicultural Programs Office
N214 Memorial Student Union, 882-7152
Women's Center
N214 Memorial Student Union, 882-6621 or 882-6549
Americans with Disabilities Act Coordinator
465 McReynolds Hall, 884-7278

Initiating a Grievance:

Regardless of its nature, any discrimination grievance may
be presented in writing and filed with the Vice-Chancellor
for Student Affairs. A grievance must be filed by a student
within 180 calendar days of the complained action for
certain government regulatory agencies to become
involved.

For additional information on filing a grievance and on
hearing procedures, please contact the Vice-Chancellor for
Student Affairs in 110 Jesse Hall, 882-6776.

ACADEMIC RULES AND

REGULATIONS

For additional listing of the undergraduate and graduate
academic rules and regulations, consult the University
Catalog on our website at: http://registrar.missouri.edu.

Graduate Students:

Consult the current edition of the Graduate Catalog for
additional information about academic rules and student
conduct regulations applicable to graduate students.

Extension and/or Correspondence Enroliment:
Students who enroll in extension and/or correspondence
courses for the purpose of applying them to a degree
program will coordinate such enrollment with the school
or college offering the degree they are pursuing.

Part-Time Student:

For an undergraduate student, registration for fewer than
12 hours and graduate students registering for fewer than 9
hours during the Fall/Winter semesters will be considered
as a part-time student. Undergraduate students may not
enroll in a part-time program without the express
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permission of the dean of the school or college in which
the student is, or plans to be, enrolled.

University Graduation Requirements:

Candidates who are seeking undergraduate degrees from
the University of Missouri must successfully complete at
least 30 of their final 36 hours in course work offered by
MU.

Students entering MU Summer 2003 and after will be
subject to this requirement. This university-wide
requirement replaces previous University, College, School
or Academic Units (AU) residency requirements. Any
variation from the Faculty Council approved 30 of 36 hour
requirement must be approved by the Provost.

Students enrolled at MU prior to Summer 2003 are “grand-
fathered in” under the requirements of the catalog under
which they entered the University. Since the new
requirement provides more flexibility to students, it is the
decision of each school, college, or AU as to whether they
are willing to substitute the new requirement for the
previous residency requirement for students who would
benefit from the new requirement.

All students must complete University graduation
requirements beyond the general education requirements.
A second MU writing intensive course 1 at a 3000- or
4000- level must be completed in the student’s major area
or in a 3000- or 4000- MU Writing Intensive course
approved as part of the curriculum by the faculty of the
student’s major.*

Complete a capstone course 1 with MU coursework in the
student’s major.*
Complete 30 of the last 36 credit hours with MU courses.

Complete no fewer than 120 credit hours of coursework,
with no more than 64 hours of credit transferred from a 2-
year institution, unless specified by an approved
articulation agreement.

Complete all University general education requirements.

Earn no less than a 2.00 GPA, as defined by the GPA of
Record.

Complete any additional divisional, degree or major
requirements as specified by the academic unit offering the
degree.

* With a grade of C- or better.

REGISTRATION INFORMATION

Late Registration Fee:

No student will be permitted to register in any school or
college at MU or in any course, other than Problems,
Special Readings, Research or Internship, after the
expiration of one week following the first day of classes in
regular session or the equivalent thereof in a shorter
session. Registration in Problems, Special Readings,
Research, Internships or for Graduate Examination will be



permitted until the final day of classes for the session. A
department may establish an earlier deadline.”

This means that student may no longer enroll in any
classes, including “Exam only,” after the last day of
classes for the term, which is the day before Reading Day.

Adding a Course:

“Students may add courses through the end of the business
day one week following the first day of classes in regular
session or the equivalent thereof in a shorter session
(Example: Monday-Monday). For specific dates and
deadlines, contact the Office of the University Registrar —
Registration, 130 Jesse Hall (573-882-7881) or view the
university website: http://registrar.missouri.edu. Students
may add courses through myZou.

* An advisor's and dean's approval may be required; it is
suggested you consult with your Academic Advisement
Unit for guidance.

* Students can add courses themselves until the end of the
add period.

* Registration in Problems, Special Readings, Research,
Internships or for Graduate Examination will be permitted
until the final day of classes for a session with a Late
Registration Change Form signed by the student’s
Academic Advising Unit and the form processed in the
Office of the University Registrar-Registration Office, 130
Jesse Hall (No late fee assessed). A department may
establish an earlier deadline.

* Students may not register for, and/or receive, credit
(semester hours) for a course other than the number of
credits shown as approved for the course in the Schedule
of Courses.

Auditing a Course (Hearer):

Students who wish to obtain knowledge from a course, but

do not need or want the credit for graduation may enroll in

the course(s) as auditors/hearers.

e  Hearers receive no credit toward a degree and an H
grade appears on the transcript.

e Students pay standard fees for the course(s).

e Students may not change their registration status
(hearer vs. credit) after the expiration of 2 weeks
following the first day of classes in regular session or
the equivalent thereof in a shorter session.

e Students must obtain dean’s approval from the
academic advising unit on a Late Registration Change
Form prior to processing it in the office of the
University Registrar — 130 Jesse Hall.

e  Students who fail to meet class requirements may be
dropped from the course by their academic advising
unit upon request of their instructor and with the
dean’s stamp.

e Normally, a hearer will attend the course on a regular
basis; either the department or an individual instructor
will stipulate the requirements for enrollment in a
course as a hearer.
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Dropping a Course:

Students may drop a course through the end of the
business day of the 5" week or 25" day of the semester.
Courses that are dropped do not appear on the transcript.
Students may not drop their last class or all classes via
myZou.

Section Changes:

Students will be permitted to change sections through the
end of the business day one week following the first day of
classes in a regular session or the equivalent thereof in a
shorter session (Example: Monday-Monday).

Withdrawing from a Course:

Withdrawing from a Course: Students may withdraw
from any course in which he or she is officially enrolled by
processing the appropriate form no later than two-thirds of
the class days of the semester (which is through the end of
the business day of the 10" week or 50" day of the
semester). Students will be assigned a grade of —"W” if
they are passing or —”’F” if they are failing by course
instructors; these grades will be assigned at the end of the
semester. A grade of —”W” will not affect the GPA; a
grade of —”’Fowill be computed into the GPA.
Withdrawals will be recorded on the transcript.

A withdrawal from a course begins in the student’s
Academic Advising Unit of the school or college in which
the student is registered. AU’s may require the signature
of the instructor. Following approval by the academic
unit, the form must be taken to 130 Jesse Hall for
processing. Students may not withdraw from a class via
myZoul.

Withdrawing from the University:

Withdrawing from all classes constitutes a “withdrawal
from the university.” Students who want to withdraw
from the university must receive approval from their
Academic Advising Unit in which he/she is registered.
The University Withdrawal form must be to taken the
Office of the University Registrar, 130 Jesse Hall for
processing. In no case may the withdrawal be dated after
the last scheduled day of course work.

Special Registration Functions:

Dropping ALL classes PRIOR to the first day of the
term constitutes a “Cancellation.” Students may drop all
their courses ten days prior to the start of the term via
myZou. After that time, students must notify the Office of
the University Registrar in writing. A $20 Cancellation
fee will be charged.

Dropping ALL classes AFTER the term starts
constitutes a “Withdrawal from the University.”
Students who wish to withdraw from the university must
do so PRIOR to the last scheduled day of classes.

Students may not withdraw from all classes or their last
class via myZou.



Dropping or withdrawing from all classes for a term is
considered withdrawing from the university. If done after
the first day of standard classes and the student is enrolled
for a term, the student is still eligible to pre-register for the
following term. If a term elapses (other than summer)
between enrollments the student must apply for
readmission through the Admissions Office, 230 Jesse
Hall.

Specific deadlines for registration functions appear on the
Registrar website at http://registrar.missouri.edu/dates-
deadlines.php. An advisor’s and/or dean’s approval may
be required for registration functions; it is suggested that
you contact your academic advising unit for guidance.

Dismissal:

The Director of the Student Health Center will have the
authority to exclude a student from classes and other
University exercises and activities because of exposure to
a communicable or contagious disease, or to require a
student to withdraw from MU at any time if he/she has a
medical or psychiatric condition constituting a hazard to
himself/herself or other students, or to the campus
community.

At any time a dean may, following such procedures as are
reasonable, dismiss a student from a course, or from the
school or college, for failure to perform academic duties.

Refunds:
Refund dates are different than drop/withdrawal dates.

A course dropped prior to the first day of the semester will
receive a full refund less $20 cancellation fee. Courses
dropped after the semester starts will receive partial
refunds based on the date of the drop/withdrawal. Refund
schedules are based on the standard 16-week semester.
Courses which meet with shorter or non-standard times
will have the refund deadlines adjusted. Specific refund
amounts and dates/deadlines are available on the Cashiers
website at

http://cashiers.missouri.edu/refund schedules.htm.

Refunds are based on the length of time you are enrolled in
acourse. Specific refund amounts and dates/deadlines are
available on the Cashiers website at
http://cashiers.missouri.edu/refund_schedules.htm. In
order to avoid unnecessary fees and/or confusion of
billing, students should pay close attention to the refund
schedule.

Academic Renewal Policy:

(adopted Feb.13, 2003)

Students who are returning to the University of Missouri to
pursue an undergraduate degree after an extended absence
may request permission to remove one or more of the
complete academic terms from future degree and GPA
considerations.

A. Eligibility
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To be eligible for academic renewal consideration,

students must meet these requirements:

1. Students must not have enrolled as degree-seeking at
the University of Missouri for four or more
consecutive years.

2. Students must not have graduated from the University
of Missouri.

3. Students must either:

a. be admitted as degree-seeking and have earned a
minimum of 12.0 credit hours with at least a 2.5
GPA of record for those hours at the University of
Missouri within the past 12 months; or

b. have attempted as a non-degree-seeking student
and have earned thereby a minimum of 12.0
credit hours with at least a 2.5 GPA of record for
those hours at the University of Missouri within
the past 12 months and subsequently have been
admitted as degree-seeking by the University.

B. Conditions

Academic renewal is based on the following conditions:

1. All courses and credits taken during the chosen terms
will be removed from consideration for GPA and
degree requirements. Students may not combine
individual courses from multiple terms to comprise
the semester(s) dropped. All courses and grades for
the chosen terms will remain on the student's
academic record.

2. Renewal may be applied only to academic terms
completed prior to the student's extended absence.

3. Students may be granted only one academic renewal.
4. Students who choose academic renewal must meet the
degree requirements of the University of Missouri

undergraduate catalog at the time of their readmission.

5. Degree requirements met during the dropped terms
will have to be repeated.

6. To be eligible for a degree, students must complete a
minimum of 24 credit hours at the University of
Missouri after the granting of academic renewal.

C. Procedures

1. Students should discuss their desire to pursue
academic renewal with an Academic Adviser in the
college they wish to enter.

2. Students should submit an application for academic
renewal to the Office of the University Registrar.

3. For each term approved for academic renewal a note
will appear on the transcripts.

Questions may be directed to the Office of the University
Registrar, Records, 126 Jesse Hall, (573) 882-4249

Course Repeat Policy:
This policy will be effective with the summer term of
2003. As amended February 13, 2003.

THE COURSE REPEAT POLICY WILL NOT
AUTOMATICALLY BE APPLIED TO A STUDENT’S
GPA.

After completing the second attempt of a course, a student
must submit a REQUEST FOR GPA ADJUSTMENT


http://registrar.missouri.edu/dates-deadlines.php
http://registrar.missouri.edu/dates-deadlines.php
http://cashiers.missouri.edu/refund_schedules.htm
http://cashiers.missouri.edu/refund_schedules.htm

FORM to the Office of the University Registrar- Records
Department, 126 Jesse Hall.

A. GPA calculations for repeated courses.

When a grade received in an initial attempt, for an

undergraduate course at University of Missouri, is a "C-",

"D+","D", "D-", "F, or "WF", the grade will be replaced in

the calculation of the GPA by the grade received in any

second attempt of the same course at the University of

Missouri (unless the repeat grade is an "I" or "W"). All

grades received in second and subsequent attempts will be

included in GPA calculations. No more than 15 semester
hours will be dropped from the calculation of the student's

GPA. All attempts of a given course will appear on the

official transcript with the grade(s) earned. The transcript

will have an explanation that the GPA is calculated using
all grades earned in a course except the initial attempt
when a course has been repeated. This policy is effective
with course work where the initial enrollment and
completion of the course was Fall Semester 2000 and
thereafter.

B. Grading system of repeated courses.

Any course being repeated may not be taken on an
S/U basis.

C. Limitations:

1. Applicability of policy. The policy is applicable to
undergraduate students only.

2. This policy does not imply a guarantee that openings
will be available in course(s) if and when students
wish to retake them, and instructors will not ordinarily
know whether a student is enrolled in a course for the
second time. When a course is repeated all applicable
fees apply.

D. Degree credit for repeated courses.

Degree credit may be earned only once for a particular
course unless a department or division has, in other
policies, allowed for multiple-credit from that course.

E. Impact of repeated courses.

1. Students are strongly encouraged to visit with an
adviser to determine whether course re-enrollment is
advisable (certain department or divisional policies
may be important in this connection).

2. Further, students should be aware that repeating a
course may have an impact on financial aid, insurance,
entrance to professional schools, participation in
athletics, immigration status, and other non-academic
matters.

3. The academic status of a student in a given semester
will not change as a result of repeating a course.

Clarifying Comments:
Students should not re-enroll in a course for which they
have been assigned a grade of “T”.

Students may not apply the course repeat policy to courses
once they have graduated. This also applies to students
who are seeking a second undergraduate degree.

For the purposes of this policy, an undergraduate course is
any course an undergraduate student attempts for

13

undergraduate credit regardless of the course level. A
student may not apply the course repeat policy to a course
repeated as an undergraduate student for graduate credit.

If the department or course number has changed since the
student completed the first attempt of a course, the
department offering the course will verify that the
subsequent course is substantially the same and the course
repeat policy may apply. If the initial course is a cross-
listed course, a student may apply the course repeat policy
if the student subsequently completes the cross-listed
course offered by the alternate department.

Courses for which a NR, W or a grade of | are assigned are
not considered attempts since no final grade has been
recorded.

If the initial attempt of a course contained an attribute such
as; honors, writing intensive, math reasoning proficiency,
service learning, or computer proficiency, the second
attempt is not required to contain the same course attribute
for the purpose of the course repeat policy. Students
should be aware that if the second course does not have the
same attribute as the initial course they will no longer be
allowed to count the initial attribute toward any graduation
requirement.

Grades of C or greater may not be repeated under the
course repeat policy because these grades are considered
acceptable work and would not prevent a student from
graduating from MU.

Students cannot replace the grade earned from a course at
the University of Missouri with a grade earned in an
equivalent course at another University of Missouri
campus or other college or university.

Effective summer term 2003, MU-authored Center for
Distance and Independent Study (CDIS) courses may be
used in conjunction with the Course Repeat Policy.
Questions may be directed to the Office of the University
Registrar, Records, 126 Jesse Hall, (573)882-4249.

Incomplete Work (Grade of 1):

Whenever a student cannot be assigned a grade at the end
of a course in which he/she has been enrolled because
his/her work is for good reason incomplete, the Instructor
will postpone the grade of the student, reporting to the
University Registrar the fact that such student's grade is

An "I" grade may be assigned only when :

1. The completed portion of the student's work in the
course is of passing quality.

2. There is such evidence of hardship as to make it unjust
to hold the student to the limits previously fixed for
the completion of his/her work.

As amended October 21, 2004; effective Fall Semester
2005 An undergraduate student who receives an "I" grade
must complete the course requirements either (1) within
one year from the date it was recorded, or (2) before the


http://cdis.missouri.edu/
http://cdis.missouri.edu/

date of graduation (whichever comes first). When an

incomplete is satisfactorily resolved, the faculty member

responsible for the grade change will notify the Registrar
of the revised grade. Otherwise, the Registrar will remove
the "I" and record a grade of "F" in classes graded A-F for

a grade of "U" in classes graded S/U. Any student planning

to graduate with an unresolved "I" grade should be aware

that translation to an "F" could drop the GPA below the
requirements for graduation. As with any academic
deficiency, the low GPA would delay the student's
graduation until all requirements for graduation are met.

e When the incomplete work is accomplished, proper
notification of the grade to be assigned will be
provided to the University Registrar and the student.

e Aqgrade of "I" is not figured into the grade point
average.

e  Students should not re-enroll in a course for which
they have been assigned a grade of "I".

e  Grade will remain "I1" until the Instructor submits a
grade change, unless one year has passed (see above).

For further information, see the Faculty Handbook,
Academic Regulations.

Questions may be directed to the Office of the University
Registrar, Records, 126 Jesse Hall, (573)882-4249.

Revision of Records Committee:

The function of the Committee for Revision of Records is
to review petitions from students asking for changes to
their academic records. Students should discuss the
petition process with their advisor before appealing to the
committee to verify that changes are warranted and will be
beneficial to the student.

Instructions for completing Petition to the Committee
on Revision of Records

NO ACTION WILL BE TAKEN UNTIL ALL
BELOW REQUESTED INFORMATION IS
SUBMITTED.

e  Obtain the necessary forms in your School/College
Advising Office. Discuss your case with your advisor
before initiating the process.

e Be as thorough and specific as possible when
completing the form(s). You must sign and date the
petition(s).

e Leave the petition(s) with the professor, the professor
will forward the petition(s) to the department
chairperson and the chairperson will return the
petition(s) to your dean's office. The dean's office will
send your petition(s) to the Office of the University
Registrar. Note: Signatures of the instructor,
department chairperson, and dean must be
obtained before the committee will consider the
petition(s).

e If are requesting to backdate a withdrawal (dropping
all courses) from the University you must provide
specific dates. A separate form is required for each
course.
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e You must supply documentation or evidence in
support of your petition(s). For example if you use
medical as justification for petitioning the committee,
please supply "The Office of the University Registrar-
Medical Certification Form". You can obtain this from
the academic units.

General Guidelines:

e The Committee for Revision of Records cannot
change a grade given by an instructor. If you disagree
with a grade that has been given, first contact your
instructor and then follow the appropriate appeals
process. An instructor cannot change a letter grade to
“W” unless a withdrawal has been approved.

e If the committee approves a requested change and
additional charges apply, payment will need to be
made before any changes are made to the transcript.

e The Committee reviews all complete petition(s) and
their decisions are based upon the information
presented. Decisions are communicated in writing to
the student.

e The Committee for Revision of Records cannot grant
refund appeals. Please contact the Office of the
University Registrar at 130 Jesse Hall or go to the web
at www.registrar.missouri.edu to obtain a Refund
Appeal Form.

e Members of the Committee of Revision of Records
are MU faculty appointed by the Chancellor. They are
to remain anonymous. Students are not allowed to
communicate directly with the committee members.
Any questions should be forwarded to Dale Wilcox,
Degree Audit Reporting Systems Administrator, in 79
Jesse Hall. His email is wilcoxd@missouri.edu.

For more information regarding student records, please see
“Supplemental Policy on Student Records,” located herein
on page 30.

STANDARD OF CONDUCT

For a detailed listing of the procedures involved with
disciplinary matters at the University including
information regarding informal dispositions and
formal hearings, please refer to the Collected Rules and
Regulations of the University of Missouri System,
available on the web at: http://www.system.missouri.
edu/uminfo/rules/content.htm#chp200

A student enrolling in the University assumes an
obligation to behave in a manner compatible with the
University's function as an educational institution.

Every student at the University of Missouri, regardless of
housing location (residence hall, fraternity or sorority, off-
campus apartment, etc.) is expected to abide by all
university rules and regulations. Any student who is found
responsible by staff in the Office of Student Conduct of the
Department of Student Life for violating any part of the
Standard of Conduct (Standard of Conduct, 200.020 from
Collected Rules and Regulations) will be charged a $100
processing fee to off-set the costs associated with the


http://www.registrar.missouri.edu/
mailto:wilcoxd@missouri.edu

student conduct process. At the conclusion of the student
conduct process, students who are found to be responsible
for violating the Standard of Conduct will have the option
of paying by personal check, or charges will be
automatically applied to the student’s account. Student’s
who are found “not-responsible” will not be charged a
processing fee.

A. JURISDICTION OF THE UNIVERSITY OF
MISSOURI generally shall be limited to conduct which
occurs on the University of Missouri premises or at
University-sponsored or University-supervised functions.
However, nothing restrains the administration of the
University of Missouri from taking appropriate action,
including, but not limited to, the imposition of sanctions
under Section 200.020(C), against students for conduct on
or off University premises in order to protect the physical
safety of students, faculty, staff, and visitors.

B. CONDUCT for which students are subject to
sanctions falls into the following categories:

1. Academic dishonesty, such as cheating, plagiarism, or
sabotage. The Board of Curators recognizes that academic
honesty is essential for the intellectual life of the
University. Faculty members have a special obligation to
expect high standards of academic honesty in all student
work. Students have a special obligation to adhere to such
standards. In all cases of academic dishonesty, the
instructor shall make an academic judgment about the
student's grade on that work and in that course. The
instructor shall report the alleged academic dishonesty to
the Primary Administrative Officer.

a. The term cheating includes but is not limited to:

i) use of any unauthorized assistance in taking

quizzes, tests, or examinations;

ii) dependence upon the aid of sources beyond those

authorized by the instructor in writing papers,

preparing reports, solving problems, or carrying out
other assignments;

iii) acquisition or possession without permission of

tests or other academic material belonging to a

member of the University faculty or staff; or

iv) knowingly providing any unauthorized assistance

to another student on quizzes, tests, or examinations.

b. The term plagiarism includes, but is not limited to:

i) use by paraphrase or direct quotation of the
published or unpublished work of another person
without fully and properly crediting the author
with footnotes, citations or bibliographical
reference;

i) unacknowledged use of materials prepared by
another person or agency engaged in the selling of
term papers or other academic materials; or

iii) unacknowledged use of original work/material
that has been produced through collaboration with
others without release in writing from
collaborators.

c. The term sabotage includes, but is not limited to, the
unauthorized interference with, modification of, or
destruction of the work or intellectual property of
another member of the University community.
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2. Forgery, alteration, or misuse of University
documents, records or identification, or knowingly
furnishing false information to the University.

3. Obstruction or disruption of teaching, research,
administration, conduct proceedings, or other University
activities, including its public service functions on or off
campus.

4. Physical abuse or other conduct which threatens or
endangers the health or safety of any person.

5. Attempted or actual theft of, damage to, or possession
without permission of property of the University or of a
member of the University community or of a campus
visitor.

6. Unauthorized possession, duplication or use of keys to
any University facilities or unauthorized entry to or use of
University facilities.

7. Violation of University policies, rules or regulations
or of campus regulations including, but not limited to,
those governing residence in University-provided housing,
or the use of University facilities, or the time, place and
manner of public expression.

8. Manufacture, use, possession, sale or distribution of
alcoholic beverages or any controlled substance without
proper prescription or required license or as expressly
permitted by law or University regulations, including
operating a vehicle on University property, or on streets or
roadways adjacent to and abutting a campus, under the
influence of alcohol or a controlled substance as prohibited
by law of the state of Missouri.

9. Disruptive or disorderly conduct or lewd, indecent, or
obscene conduct or expression.

10. Failure to comply with directions of University
officials acting in the performance of their duties.

11. The illegal or unauthorized possession or use of
firearms, explosives, other weapons, or hazardous
chemicals.

12. Misuse in accordance with University policy of
computing resources, including but not limited to:

a. Actual or attempted theft or other abuse.

b. Unauthorized entry into a file to use, read, or change
the contents, or for any other purpose.

¢. Unauthorized transfer of a file.

d. Unauthorized use of another individual's identification
and password.

e. Use of computing facilities to interfere with the work
of another student, faculty member, or University
official.

f. Use of computing facilities to interfere with normal
operation of the University computing system.

g. Knowingly causing a computer virus to become
installed in a computer system or file.

ARTICLE VI - ACADEMIC
INTEGRITY

1. The University is committed to assuring ethical
behavior by all its members toward all its members, and all
members of the university community are expected to
share in this commitment to ethical behavior.



Academic dishonesty is an offense against the University.
A student who has committed an act of academic
dishonesty has failed to meet a basic requirement of
satisfactory academic performance. Thus, academic
dishonesty is relevant to the evaluation of the student's
level of performance, and is also a basis for disciplinary
action by the Provost’s office.

2. All members of the University community will

maintain an environment in which each member of that

community is given equal opportunities to achieve
academic success and each member's academic
achievements are assessed fairly and objectively.

3. All members of the University will take active roles in

the promotion and maintenance of an environment of

academic integrity. These roles include, but are not
limited to, the following:

A. Knowing and abiding by the academic regulations of
the University.

B. Beginning each semester, the instructor must inform
the class in writing of his/her policy regarding
academic dishonesty. This policy must be consistent
with Article V1.

C. Taking safeguards to deter the opportunistic violation
of the academic regulations of the University.

D. Reporting any suspected acts of academic dishonesty
to the appropriate party.

E. Ensuring that other members of the University are
diligent in their responsibilities to the maintenance of
academic integrity.

4. Students should report any suspected acts of academic

dishonesty to the instructor as soon as possible. The

instructor will then determine whether to submit a report as
described in Section 6 below.

A. The student’s report to the instructor must include any
information or evidence that can assist the instructor
in determining whether to pursue the alleged incident.

B. The student's report should include a description of the
circumstances leading to the suspicions of academic
dishonesty.

5. Academic dishonesty refers to any act that is intended

to produce an academic assessment that is not

commensurate with an individual's performance, or any act
that is intended to unfairly assist or hinder an individual's
academic efforts. Such acts include, but are not limited to,
the following:

A. Allowing the work of one person to be academically
assessed as the work of another.

B. Allowing academic credit to be assigned to work that
was not performed.

C. Unauthorized possession of resources (e.g., reserved
library material, laboratory material, art work,
computer software or medical excuses).

D. Misrepresentation of an academic record (e.g.,
changing grades, failure to report work done at other
institutions).

E. Denial of access to resources (e.g., reserved library
material, laboratory material, art work, computer
software) intended to be available to others.

6. Instructors must notify students of their intention to

report a suspected incident of academic misconduct within
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ten calendar days of detecting the incident. Instructors
must report, using Option A or Option B, the
circumstances and academic assessment impact of any
suspected acts of academic dishonesty to the Provost’s
office as soon as possible after notifying the student, but in
no case longer than fourteen calendar days after notifying
the student. The Provost’s office will copy the report to the
course department chair, the student’s divisional dean and
the divisional dean of the course, and contact the student.

Option A — Discussion Agreement

Instructors have the option to discuss the specific
allegation with the student. If the instructor and student
agree on a sanction (e.g., reduction in course grade,
failing course grade, assignment of additional work), no
disciplinary action will be taken by the Provost’s office
as a result of this specific act alone. If, however, this
specific act represents the student’s second or greater
instance of academic dishonesty, the Provost’s office
may choose disciplinary sanctions (e.g., suspension,
dismissal). Instructors must indicate on the form if no
agreement was reached by the instructor and the student.

In all cases, the form, and relevant materials must be
forwarded to the Provost’s office for evaluation.

Option B — Academic Integrity Violation Report

If the instructor chooses not to complete the discussion
agreement, he or she must nonetheless notify the
student, complete the academic integrity violation
report, attach relevant materials, and forward this
information to the Provost’s office.

Regardless of the option used, instructors may award a
failing grade on the assignment, a failing grade in the
course, or may otherwise adjust the assignment or course
grade as deemed appropriate. In addition, instructors may
choose to assign additional work.

Instructors should reflect on their academic determination
in light of the Provost’s decision concerning disciplinary
sanctions. Students wishing to appeal a course grade
should follow the grade appeal process, described in
Article VII of the Faculty Handbook and included in the
M-Book.

Forms are available from the Provost’s office.

7. Grades are to be assigned based on the individual
efforts of each student. No credit will be given for any
work that does not represent the individual efforts of a
particular student or his or her contribution to a
collaborative effort. Instructors are solely responsible for
assessing academic performance, and the Provost is solely
responsible for the application of disciplinary measures.

The Provost will determine whether any punitive actions
should be taken in response to an act of academic
dishonesty, and the Provost will determine the nature of
any such actions in accordance with the rules and
regulations of the University. (See the Collected Rules and



Regulations or the M-Book, which are both available

online.)

A. Disciplinary proceedings may result in a hearing
before the Student Conduct Committee.

B. Any person connected to the events surrounding a
suspected act of academic dishonesty (e.g., instructor,
teaching assistant, classmate) is expected to cooperate
with the Provost’s investigation.

C. Disciplinary outcomes may include no action, a
warning, probation, suspension, permanent expulsion
from the University, and withholding of transcripts
and diplomas.

POLICY AND PROCEDURES

1. Preliminary Procedures.

The Primary Administrative Officer/Designee(s) shall

investigate any reported student misconduct before

initiating formal conduct procedures and give the student
the opportunity to present a personal version of the
incident or occurrence. The Primary Administrative

Officer/Designee(s) may discuss with any student such

alleged misconduct and the student shall attend such

consultation as requested by the Primary Administrative

Officer/Designee(s). The Primary Administrative

Officer/Designee(s), in making an investigation and

disposition, may utilize student courts and boards and/or

divisional deans to make recommendations.

2. Informal Dispositions.

The Primary Administrative Officer/Designee(s) shall have

the authority to make a determination and to impose

appropriate sanctions and shall fix a reasonable time
within which the student shall accept or reject a proposed
informal disposition. A failure of the student either to
accept or reject within the time fixed may be deemed by
the University to be an acceptance of the determination,
provided the student has received written notice of the
proposed determination and the result of the student's
failure to formally reject and, in such event, the proposed
disposition shall become final upon expiration of such
time. If the student rejects informal disposition it must be
in writing and shall be forwarded to the Committee. The

Primary Administrative Officer/Designee(s) may refer

cases to the Committee without first offering informal

disposition.

3. Formal Procedure and Disposition. Student

Conduct Committee:

A. The Committee shall be appointed by the Chancellor
and shall have the authority to impose appropriate
sanctions upon any student or students appearing
before it.

B. The Committee, when appropriate or convenient, may
be divided by the Chair of the Committee into Hearing
Panels, each panel to be composed of at least five
Committee members, which may include a maximum
of two students, present at the hearing, including a
designated chair. A Hearing Panel has the authority of
the whole Committee in those cases assigned to it. The
Chair of the Committee or of a Hearing Panel shall
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count as one member of the Committee or Hearing
Panel and have the same rights as other members.

C. Each Chancellor shall appoint a panel of students, to
be known as the Student Panel. Upon written request
of a student charged before the Committee, made at
least seventy-two (72) hours prior to the hearing, the
Chair of the Committee or Hearing Panel shall appoint
from the Student Panel not more than three students to
sit with the Committee or two students to sit with the
Hearing Panel (as stated in 4.a.(2)) for that particular
case. When students from the Student Panel serve at
the request of a student charged, they shall have the
same rights as other members of the Committee or
Hearing Panel.

General Statement of Procedures

A student charged with a breach of the Student Conduct
Code is entitled to a written notice and a formal hearing
unless the matter is disposed of under the rules for
informal disposition. Student conduct proceedings are not
to be construed as judicial trials and need not wait for legal
action before proceeding; but care shall be taken to comply
as fully as possible with the spirit and intent of the
procedural safeguards set forth herein. The Office of the
General Counsel shall be legal adviser to the Committee
and the Primary Administrative Officer/Designee(s).

NOTICE

The Primary Administrative Officer/Designee(s) shall
initiate student conduct proceedings by arranging with the
Chair to call a meeting of the Committee and by giving
written notice by certified mail or personal delivery to the
student charged with misconduct. The notice shall set forth
the date, time, and place of the alleged violation and the
date, time, and place of the hearing before the Committee.
Notice by certified mail may be addressed to the last
address currently on record with the University. Failure by
the student to have a current correct local address on
record with the University shall not be construed to
invalidate such notice. The notice shall be given at least
seven (7) consecutive days prior to the hearing, unless a
shorter time can be fixed by the Chair for good cause. Any
request for continuance shall be made in writing to the
Chair, who shall have the authority to continue the hearing
if the request is timely and made for good cause. The Chair
shall notify the Primary Administrative
Officer/Designee(s) and the student of the new date for the
hearing. If the student fails to appear at the scheduled time,
the Committee may hear and determine the matter.

APPEAL

Right to Petition for Review: (other than University
expulsion, University dismissal, or University suspension).
A. Inall cases where the sanction imposed by the
Committee is other than University expulsion, University
dismissal, or University suspension, the Primary
Administrative Officer/Designee(s) or the student may
petition the Chancellor or Designee in writing for a review
of the decision within five (5) calendar days after written
notification. A copy of the Petition for Review must also



be served upon the nonappealing party within such time.
The Petition for Review shall state the grounds or reasons
for review, and the nonappealing party may answer the
petition within five (5) calendar days.

B. The Chancellor or Designee may grant or refuse the
right of review. In all cases where the Petition for Review
is refused, the action of the Committee shall be final. If the
Chancellor or Designee reviews the decision, the action of
the Chancellor shall be final unless it is to remand the
matter for further proceedings.

Right of Appeal

(University expulsion, University dismissal, or University
suspension only).

A. When a student is expelled, dismissed, or suspended
from the University by the Committee, the Primary
Administrative Officer/Designee(s), or the student may
appeal such decision to the Chancellor or Designee by
filing written notice of appeal with the Chancellor within
ten (10) calendar days after notification of the decision of
the Committee. A copy of the Notice of Appeal will
contemporaneously be given by the student to the Primary
Administrative Officer/Designee(s) or by the Primary
Administrative Officer/Designee(s) to the student. The
appealing party may file a written memorandum for
consideration by the Chancellor with the Notice of Appeal,
and the Chancellor may request a reply to such
memorandum by the appropriate party.

B. The Chancellor or Designee shall review the record of
the case and the appeal documents and may affirm,
reverse, or remand the case for further proceedings and
shall notify each party in writing of the decision on the
appeal. The action of the Chancellor shall be final unless it
is to remand the matter for further proceedings.

Status During Appeal

In cases of suspension, dismissal, or expulsion where a
Notice of Appeal is filed within the required time, a
student may petition the Chancellor in writing for
permission to attend classes pending final determination of
appeal. The Chancellor may permit a student to continue in
school under such conditions as may be designated
pending completion of appellate procedures, provided such
continuance will not seriously disrupt the University or
constitute a danger to the health, safety, or welfare of
members of the University community. In such event,
however, any final sanctions imposed shall be effective
from the date of the action of the Committee.

STUDENT HONOR CODES

The standard of conduct for students is basic to all students
enrolled in the University. In addition to the standards of
appropriate behavior required of all MU students, various
schools and colleges have developed their own Student
Code of Ethics and/or Honor Codes. By enrolling in these
schools or colleges, students accept the honor code of the
school or college as a minimum guide to their own ethical
behavior.
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Honor codes have been designed to promote ethical
standards of personal and professional conduct among
students. Reported violations of this code are carefully
investigated by the Student Honor Committee and every
precaution is taken to arrive at a just decision. It is the
responsibility of each student to check with his/her
respective school or college to ensure individual
compliance with established honor codes.

PARENTAL NOTIFICATION
(180.025 Collected Rules and Regulations, University of
Missouri, Bd. Min. 3-22-01).
A. PURPOSE
1. The purpose of this regulation is to set forth the
guidelines for parental notification of alcohol and
controlled substance violations of students under the age
twenty-one as permitted by the Warner Amendment to the
Higher Education Act of 1998, to the extent that such
notification is permitted by federal and Missouri law.
2. The University supports the theory that students,
parent(s) or legal guardian(s), and the University are
partners with responsibilities for the promotion of a
healthy and positive educational experience for students.
University disciplinary policies and procedures are
designed to promote an environment conducive to student
learning and growth while protecting the University
community.
B. PRE-NOTIFICATION
1. ltisthe belief of the University that students benefit
from discussions with their parent(s) or legal guardian(s)
about the effects of alcohol or use of controlled substances
including the effect of the use of alcohol or controlled
substances on their educational experience.
2. Prior to the fall semester, materials concerning the
consequences of high risk drinking and the use of
controlled substances will be sent to parent(s) or legal
guardian(s), and they will be encouraged to discuss the
information with their son or daughter. This information
will be sent to parent(s) or legal guardian(s), as indicated
by students in their data file, of degree seeking students
and students admitted to the University for which we have
necessary information, including provisionally admitted
students, under the age of 21.
3. This information will also contain a description of the
parental notification policy and the conditions of
notification. Parent(s) or legal guardian(s) will be given the
opportunity to decline participation in the parental
notification program. This information will be sent to
parent(s) or legal guardian(s) only once and it is the
responsibility of the parent(s) or legal guardian(s) to
contact the University regarding any change of intent or
changes in address or telephone number.
C. NOTIFICATION
1. The University may notify only parent(s) or legal
guardian(s) who have not declined to participate in the
parental notification program under the following
conditions:

(a) if the student is under 21 years of age at the time of

disclosure; and



(b) when the student has been determined under the
Rules of Procedures in Student Conduct Matters,
§200.020 of the Collected Rules and Regulations of the
University of Missouri to have violated the student
conduct code concerning alcohol or controlled
substances on campus as stated in §200.010 B.8; and
(c) the violation is an initial severe, second or a
subsequent violation of the student conduct code
concerning alcohol or controlled substances. An initial
severe offense is one that, in the opinion and discretion
of the individual designated under paragraph 3 below,
endangers self, or others, or that may result in the
potential loss of campus housing privileges, or have an
impact on student status.
(d) the University reserves the right not to notify
parent(s) or legal guardian(s) even though the above
conditions are satisfied, upon the written
recommendation of a health care provider who
determines that such notification would not be in the
best interest of the student and would be detrimental to
the student's health, safety or welfare. Married students
and students who demonstrate that they are financially
independent of their parent(s) or legal guardian(s) are
exempt from notification conditions above.
2. The student, in order to have the first opportunity to
notify the student's parent(s) or legal guardian(s), will be
granted a period of 48 hours after the determination to
notify parent(s) or legal guardian(s) concerning the
violation prior to the University issuing a notification to
the parent(s) or legal guardian(s).
3. While the University may notify parent(s) or legal
guardian(s) that a violation has occurred, it will not discuss
the violation with parent(s) or legal guardian(s) without the
student's written consent.
4. The Chancellor of each campus will designate an
individual on the Chancellor's campus who is responsible
for the notification of parent(s) or legal guardian(s) under
the conditions described above. This individual will notify
parent(s) or legal guardian(s) in writing after the
determination concerning the violation has been made. The
letter will include a statement indicating that the violation
has occurred and that unless the student signs a release,
any further information must be disclosed by the student.
The letter will be sent by certified mail.
5. Nothing in this rule precludes the University from
notifying parent(s) or legal guardian(s) under the
emergency provisions outlined in Section 180.020.

Section 180.020

A. Release of Information for Health or Safety
Emergencies—The University may release information
from an education record to appropriate persons in
connection with an emergency if the knowledge of such
information is necessary to protect the health or safety of a
student or other persons. The factors which will be taken
into account in determining whether the records may be
released under this section include the following:

1. The seriousness of the threat to the health or safety

of the student or other person;

2. The need for such records to meet the emergency;
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3. Whether the persons to whom such records are
released are in a position to deal with the

emergency; and

4. The extent to which time is of the essence in dealing
with the emergency.

HOUSING RULES AND
REGULATIONS

Housing Policy:

To enhance academic success, all first-time college
students who are less than 20 years of age as of August 15
and are enrolled for more than six credit hours are required
to reside for the academic year in University-operated
housing or houses operated by fraternities or sororities
recognized as student organizations by the University.

A student is considered a first-time student, regardless of
when he/she graduated from high school, if the student is
enrolled at the University for the first time, and has not
previously attended another college or university. (The
number of college credit hours accumulated through class
work or testing while in high school, or earned by
attending a summer session between high school and
enrollment at MU, does not count as being enrolled in
another college or university.)

A first-time college student less than 20 years of age, who
desires to live somewhere other than in University-
operated housing or Greek houses, must send a completed
Request for Exception to Housing Policy form to the
Director of Residential Life in the Residential Life
Administration Office. The form must show the address of
the proposed housing and the student’s reasons for desiring
to live there. Additional information may be required
before an exception may be granted.

Students married or living with a legal dependent,
parent(s), legal guardian or in a Greek house will be
granted an exception upon submission of a Request of
Exception to Housing Policy form. Other exceptions to the
policy may be granted upon submission of a request for
exception. For students having submitted a residence hall
contract, contract cancellation terms will be applied based
on the date the request for exception is received or the
student moves out of the residence hall.

Residential Life-owned or operated Facilities

A. All students, whether they are residents or are visiting
Residential Life - owned and/or operated facilities, must
abide by the Residential Life policies, and are subject to
disciplinary action if they fail to do so. More specific
policies are outlined in the Tiger Guide Student Planner
and handbook.

B. University residence halls will be locked at 11 p.m.
daily and will be unlocked each morning. After 11 p.m.,
guests should be accompanied by a resident at all times.

Individual residence halls may elect to reduce the number
of open house hours stated in the guidelines. Any
inappropriate conduct or violation of guidelines or



regulations may result in a modification or suspension of
open house hours.

C. Special situations: Parents, guardians and close
relatives of students of the same or opposite sex may be
admitted to the student’s room subject to Residential Life
policy and the discretion of the residence hall coordinator.

Firearms, bows and arrows, other weapons, fireworks,
ammunition or explosives of any description shall not be
brought into University-supervised housing. University-
supervised housing shall be open for inspection by
Columbia campus officials at any reasonable time. If there
is reason to believe that a student has violated MU
regulations, MU officials reserve the right to authorize an
inspection of the student’s possessions in accordance with
published guidelines pertaining to the entry of student
rooms. Except in cases in which circumstances make it
impossible or impractical for the student to be present, any
inspection of a student’s possessions shall be made in the
presence of the student.

Unless the Director of Residential Life grants permission
for the housing of non-students, rooms in University-
owned and - operated housing shall be for enrolled
students only. Any contractual arrangements concerning
residence in any facilities that are not owned or operated
by the University are entered into between students and the
operators of the facilities, and the University shall neither
take part in the contractual arrangements nor attempt to
arbitrate any financial disputes that may arise there from.
If, at any time, the Department of Student Life is informed
that a University-recognized housing facility, i.e. a
fraternity or sorority house, is not in compliance with city
health, safety and fire codes, the department may withdraw
the classification of "University-recognized"” and the
department may advise that facilities operated by
recognized student organizations be closed and/or
residents vacate the premises.

TRAFFIC AND PARKING

REGULATIONS

(These rules are subject to change. For the most current
information regarding penalties for violations of these
rules, and for other information concerning these rules,
please contact Parking and Transportation Services, Level
2, Turner Ave. Garage, 882-4568.)

STATEMENT OF POLICY

A substantial growth in both the student body and retired
faculty, coupled with the increasing trend of students
living off campus, has greatly increased the number of
automobiles in Columbia and has caused serious traffic
problems on the campus and the streets of Columbia, with
consequent hazards for pedestrian safety.

It is the policy of the University to provide parking space
upon the grounds of the University for its regular
employees and, within the limitations of available space,
for students.
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It is in the best interest of University employees and
students that rules and regulations be adopted governing
the keeping and use of automobiles by University
employees and students, providing parking areas, and
providing a method of enforcing these rules and
regulations.

The University of Missouri assumes no responsibility for
articles left in vehicles, or for loss of any vehicle, or any
part thereof, or for damage which may be caused to any
vehicle or part thereof, by any causes, including but not
limited to weather, acts of God, fire, willful or negligent
acts by trespassers, or by other patrons of MU.

Application:

These regulations shall be applicable to all students,
faculty and employees of the University, and all other
persons while on University property and shall be deemed
a part of the terms and conditions of the admission and
enrollment of students and of the employment of faculty,
staff or other persons responsible to any administrative
agency of the University. These regulations also shall be
applicable to all visitors or other persons and shall be
deemed a part of the terms and conditions of the
permission to enter the grounds of the University of
Missouri, and to drive or operate vehicles on the property
of the University of Missouri. The operation and/or use of
motor vehicles and bicycles on the property of the
University campus by any person shall constitute consent.

For purposes of these regulations, a student shall be any
person who has applied for and has been accepted for
enrollment for academic credit or as a "hearer" in any
undergraduate or graduate course or courses on the MU
campus, two full consecutive calendar weeks, offered by
the University or any division of the University; and any
other person who is required by such enroliment to be
present on the MU campus for instructional purposes. This
shall include any person holding a "fellowship" unless
such fellowship is a condition for University employment
that is not less than a 1/4 time equivalent work load and
stipend for a full time instructorship. A full time employee
who also is enrolled in six hours or less of course work,
either for credit or as a "hearer," shall not be considered a
student.

Numbers appearing below refer to Traffic and Parking
Regulations adopted by the University of Missouri.
Further information is available at Parking and
Transportation Services, Turner Avenue Garage, Level 2.

4.03 Student Parking

a. All student vehicle parking spaces on the MU campus
are restricted to assigned holders of student parking
permits and are under exclusive control of the Campus
Parking and Transportation Committee and administered
by Parking and Transportation Services.

b. As acondition of issuance, retention, and continued
use of student parking permit, all applicants for permits,
shall at all times meet the regulations of the Committee



and the laws of the State of Missouri which pertain to the
operation of motor vehicles.

c. All student parking permits are authorized by the
Committee and are purchased and issued through the
Parking and Transportation Services upon receipt of an
established fee as published prior to student registration.
d. Student Apartment Parking Facilities: The Committee
has authorized Parking and Transportation Services to
provide the Residential Life Office with parking permits
for restricted parking spaces that are a part of and assigned
to apartments under the operation and control of the
Department of Residential Life and the MU Police
Department.

e. The Committee may designate selected parking spaces
for student use on a non-fee, condition use basis.
(Restricted use of non-fee, condition use basis may be
restricted to certain hours or days of the week.) All
students vehicles using these designated spaces must
exhibit a valid student parking permit.

f.  All vehicles using disabled parking spaces must
display a state-issued disabled parking permit. All student
vehicles using these spaces must exhibit a state issued
disabled permit along with a valid student parking permit.

4.06 Visitor Parking

a. MU shall furnish visitor parking, including vendors
and service technicians, provided that priority be given to
staff and students.

b. Limited visitor parking space may be provided in the
prime location areas of the MU campus.

c. Any visitor receiving traffic and parking citation for a
violation of these regulations should appear in person at or
communicate with Parking and Transportation Services.
d. Service technicians who need their vehicle close to do
their work should apply to Parking and Transportation
Services for a special permit.

4.07 Loading Zones

a. Loading zones are reserved exclusively for the loading
or unloading of materials or equipment.

b. All loading zones on the MU campus shall at all times
(24 hours a day) have a maximum use limit of 20 minutes.
When it is necessary that a vehicle occupy a loading zone
for a period longer than 20 minutes, authorization shall be
secured from Parking and Transportation Services or the
MU Police Department prior to the use of the loading
zone.

4.08 Driveways and/or Fire Lanes

a. The use of driveways, fire lanes, and motor traffic
entrances and exits is restricted to moving traffic.

b. These areas and all areas in MU parking
lots/structures that are not clearly designated as parking
spaces shall not be used for parking and/or temporary
placement of motor vehicles.

4.09 Conditional, Special and Temporary Parking
Permits

a. The Committee may authorize, with the approval of
the Chancellor, the issuance of conditional, special and
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temporary parking permits that shall have reasonable, but
specific conditions and use limits. The fees shall be fixed
by the Committee with the approval of the Chancellor.

5.01, 5.02, 5.03 Missouri Laws, Speed Limits and
Traffic Control Devices

a. All persons, including pedestrians, drivers of motor
vehicles and bicycle riders shall obey all Missouri laws,
speed limits and traffic control devices. A maximum of 20
mph shall be the legal limit on MU property unless
otherwise posted.

5.04 Report of Accident

a. All persons are required by Missouri law and
Columbia city ordinance to make reports of accidents
involving motor vehicles. Those accidents which occur
within the MU campus area shall be reported to the
University Police Department.

6.01 Bicycle Regulations

a. All persons owning or operating a bicycle on the MU
campus are required to register the vehicle with the
University of Missouri Police Department. Bicycles or
mopeds shall be parked in or immediately adjacent to the
bicycle racks provided. Lowry Mall and the Arts &
Science Mall have been designated as dismount zones.
Abandoned bicycles or mopeds will be removed by cutting
and removing locking devices if necessary.

VIOLATIONS AND PENALTIES
7.01 General:

It is a violation of these regulations to do any act
prohibited by these regulations or to fail to do any act
required by these regulations.

7.02 Persons Responsible for Violations:

Each person is responsible for all violations (moving or
non-moving) of these regulations committed by that
person. All persons (first parties) owning or having in their
custody a motor vehicle shall be responsible for all non-
moving violations of these regulations committed by other
persons (second parties) operating vehicles owned by the
first party, or in their custody with their express or implied
permission to operate that vehicle, unless the person
(second parties) actually operating the vehicle
acknowledges and accepts the responsibility for the
violation.

7.03 False Parking Permits:

Counterfeiting, altering, defacing, or transferring a parking
permit to another person for which a parking permit was
not issued, or giving any false information in the
application or at any hearing.

7.04 Failure to Display a Parking Permit as Required:
Failure of any person to display a parking permit as
directed by the Parking and Transportation Services after
such parking permit has been issued and continuously
display such parking permits.

7.05 Non-Moving Vehicle Violations and Penalties:



The penalties are hereby established for violations
involving non-moving motor vehicles or bicycles owned or
operated by or in possession of students, staff, or visitors.

7.06 Moving Vehicle Violations Penalties:
The penalties are established for violations involving
moving vehicles and the drivers of such vehicles.

7.07 Additional Imposition of Penalties:

In addition to the imposition of penalties and charges
hereby established, the Committee may refer any violator
of these regulations to the appropriate MU committee for
additional action and may suggest additional penalties.

Effective October 1, 1996 — in order to reduce excessive
violators and the need for towing, the University will add
an excessive violator fee to violators who have received
more than five tickets, after the fifth violation, an
excessive violator fee of $15 will be added per violation.
With the eleventh violation, the excessive violator fee
increases to $50 per violation.

ADMINISTRATION AND

ENFORCEMENT

The Director of the MU Police Department and the
Director of Parking and Transportation Services are
authorized, and it shall be their job, to establish programs
to administer and enforce these regulations, with the
assistance of the Committee, but under the control and
supervision of the Chancellor.

9.02 Issuance of Citation for Violation of these
Regulations:

A citation for a violation of these regulations may be
issued by any officer of the MU Police Department,
Parking and Transportation Services, or MU Hospital
Security on forms prescribed by the MU Police
Department. A copy of the citation shall be delivered to
each person at the time of issuance or, if the violation
involves a vehicle without an operator or person in charge
thereof, a copy of the citation shall be conspicuously
affixed to the vehicle. Each citation issued shall state the
substance of the violation and the penalty for such
violation. Each citation shall direct the person responsible
for the vehicle for which the citation is issued as stated in
Section XIII.

9.03 Immobilization, Removal or Impoundment of
Unattended Vehicles:
1. The MU Police Department or Parking and
Transportation Services is authorized to immobilize, or
remove, and impound unattended vehicles on/from MU
parking lots/structures or from other real property of MU
at the owner’s expense under the following circumstances
and subject to the following conditions:

a. Any vehicle that is in violation of these
regulations.

b. Any vehicle that is left unattended and its presence
at the place, in the judgment of an officer of the MU Police
Department constitutes or is likely to constitute a safety

hazard to persons or property, or because of an emergency,
or because the vehicle is obstructing traffic; a vehicle
identified by the MU Police or Parking and Transportation
Services as one which has been involved in three or more
unpaid violations of these regulations for which traffic or
parking citations were issued during that academic year.
2. Removed, impounded or immobilized vehicles shall
be released to the owner or authorized representative upon
request, provided that:

a. Payment of the costs for the removal and
impoundment of the vehicle is made, and,

b. Payment of the penalty imposed for any violation
involved (including unpaid penalties for previous
violations), or an appeal of the citation is made.

STUDENT ORGANIZATIONS

I MU Student Organizations

Il. Getting Involved in a Current Organization
I"i. Starting a New Student Organization

V. Maintaining University Recognition

V. Anti-Hazing Policy

VI. Hosting Events on Campus

VII. Funding for Student Organizations

VIII.  Policies for groups that receive student fees
IX. Fund Raising Guidelines

X. Additional Guidelines for Greek Organizations
XI. Standard of Conduct

XIlI. Student Organization Discipline

l. MU Student Organizations

Currently, over 575 student organizations reflect a variety
of interests belonging to the over 27,000 students enrolled
at MU. Student Organizations fall into 14 categories
including: Greek, Governmental, Academic,
Cultural/Minority, Honorary, Service, Political, Religious,
Sports, and Special Interest just to name a few.

The Chancellor of the University of Missouri Campus has
established the Committee on Student Organizations,
Governments, and Activities (SOGA). The charge of
SOGA is to make recommendations to the Vice Chancellor
for Student Affairs on the recognition and activities of
student clubs and organizations, student government
associations, fraternities, and sororities.

To further the mission of a student organization to foster
the extra-curricular growth of the students at the
University, all organizations must be: student-centered,
student-driven, and student-led. Student-centered means
that the purpose and the activities of the organization serve
to benefit the students of the University of Missouri;
student-driven means the purpose and activities of the
organization are facilitated and directed by the students of
the organization; and student-led means that the power and
leadership of the organization is vested in the students
within the organization. Therefore, control by any outside
entity, public or private, or non-student of the university is
prohibited.



Il. Getting Involved with a Current
Student Organization
There are many different types of organizations that you
can get involved in here at MU. One of the best ways to
find out about student organizations is to attend Activities
Mart in the fall semester. It is held every year the first
Wednesday after Labor Day. This year it will be
September 9" on Lowry Mall. If you cannot make it to
Activities Mart, you can research student organizations on
the web at http://getinvolved.missouri.edu.

I1l. Beginning a New Student
Organization
To create a new student organization, contact the
Organization Resource Group in 2500 MU Student Center
or at studentorgs@missouri.edu. You will receive the new
student organization application packet and the rules and
regulations pertaining to the recognition process and
student organizations.

Steps to Begin a student organization:

1. Contact the ORG in the MU Student Center or email

the ORG at the above email

2. Complete application, obtain required signatures, and

write a constitution including all components outlined on

the application packet checklist.

3. Submit completed application packet to the ORG

located in the Center for Student Involvement.

4. Application materials will be reviewed by the

Coordinator for Student Organizations, or his/her designee.

5. Once application and constitution are deemed

complete and meet all minimum requirements, it will be

taken to the Committee on Student Organizations,

Governments, and Activities (SOGA).

6. SOGA members will review the application materials

and either make a recommendation for approval or return

the application to the Coordinator for Student

Organizations.

A. For organizations recommended for approval
secretary to SOGA will forward the recommendations
to the Vice Chancellor for Student Affairs.

B. For organizations not recommended for approval, the
Coordinator for Student Organizations will contact the
president and/or advisor regarding SOGA
recommendations for changes and/or request for more
information. Organizations may re-submit their
information to the Center for Student Involvement
once changes have been made and/or additional
information is provided.

7. The Vice Chancellor reviews organizations

recommended for recognition. If approval is granted, the

Coordinator for Student Organizations is contacted.

8. The Coordinator for Student Organizations or his/her

designee sends a letter to the president of the student

organization informing them that recognition has been
granted containing further instructions.

NOTE: The process to create a new student organization
requires the approval of several University offices and
committees and can be a lengthy process.
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IV. Maintaining University Recognition
Recognized student organizations, student governments,
fraternities and sororities all must abide by the following
policies and procedures to ensure their organization remain
recognized by the University of Missouri. Failure to
comply with these polices and procedures may result in a
variety of disciplinary actions ranging from formal
warnings to suspension or loss of University recognition.
Organizations that lose their recognition status must re-
apply for recognition as any other non-recognized group.

A. Membership:

Members must be currently enrolled students of the
University of Missouri or current University of Missouri
employees.

B. Officers:

Each officer (cabinet/executive level position) of a
recognized student organization, student government,
fraternity or sorority must be enrolled in a minimum of six
class hours per semester during both Fall and Winter
semesters and maintain at least a 2.2 cumulative grade
point average (some organizations may require a higher
grade point average). Doctor of Philosophy and Doctor of
Education students who have completed their formal
course work for the degree, have passed their
comprehensive or matriculation examination and are
continuously enrolled in at least two hours of research in
the Fall and Winter, or one hour in the Summer semesters,
also may hold office for the maximum of two years.

In addition, no student may serve in any officer-level
position while serving a sanction of University
Disciplinary Probation for a student conduct code
violation. Students seeking office while on University
Disciplinary Probation would not be eligible to hold office,
while those students who are placed on Disciplinary
Probation during their term of office would have to resign
from their position. Non-compliance with this policy
would result in the student organization, student
government, fraternity or sorority potentially losing their
status as a recognized organization.

No student organization/student government officer under
the age of 21 is permitted to drink alcoholic beverages
during any university-recognized event, held on or off-
campus. Violation of this policy will result in individual
conduct code charges being pursued against the student as
well as a possible loss of recognition for the organization.

Officers of student organizations, student governments,
fraternities and sororities attending any event, trip, social,
etc. sponsored by the organization must comply with
applicable federal and state laws, University regulations,
and any self-imposed organizational regulations.

C. Aduvisor:

A recognized student organization must maintain an
advisor who is a full-time (75% FTE) faculty or staff
member of MU.

D. Registration/Updates:


mailto:studentorgs@missouri.edu

All student organizations are required to register with the
Center for Student Involvement (CSI) every year by the
Friday before Labor Day. Annual registration assures that
the office has current officer information for each
organization. This year, the registration process can be
completed online at http://getinvolved.missouri.edu.

Student Organizations that do not submit a completed
registration from by the Friday before Labor Day will not
be eligible to participate in Activities Mart or apply for
ORG funding until they are in good standing. Student
organizations that do not register by the deadline will be
placed on hold and will not be eligible to apply for funds
or to reserve space on campus.

Organizations that are six (6) months delinquent in filing
an update with CSI will be recommended to SOGA for
removal of their status as a recognized organization.
SOGA shall consider this recommendation and if
recognition is removed, reinstatement of recognition status
will require an organization to follow the procedures
outlined for beginning a new student organization.

E. Training:

All recognized student organizations must send their
president and/or primary contact person to an officer
training session at the beginning of the Fall Semester each
year. Training sessions are conducted by the Organization
Resource Group (ORG) and are essential to helping
student organizations effectively utilize campus resources.
If you change officers during the middle of the semester,
the new officers must attend a make-up training session.
Each organization must have officers currently trained.
Notifications of training dates are sent, via email, to the
officers of record. In addition to the required ORG
training, fraternity and sorority officers are required to
attend a separate training program organized by the
Greek Life Office.

F. Compliance:

Recognized student organizations must abide by all
University polices and campus regulations and all
applicable laws. All organizations must maintain a
compliance clause in their constitution.

G. Constitution:

All recognized student organizations must maintain a
current copy of their constitution with the Center for
Student Involvement. Any changes to the constitution
need to be reviewed and approved by the Coordinator for
Student Organizations in the Center for Student
Involvement.

H. Financial Responsibility:

The University of Missouri requires financial
responsibility from all student organizations and
encourages groups to complete an independent audit on a
periodic basis. The University reserves the right to require
an audit when it is made aware of financial concerns or
misuse of funds, however, the University assumes no
responsibility or liability for lost funds or debts accrued by
the student organization and its members. The
Coordinator for Student Organizations will be the contact
person to assess if an audit is needed. Fees for mandatory
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audits will be paid by the student organization. Audits
requested by the University must be completed by a form
approved by Administrative Services or Vice Chancellor
for Student Affairs. Results are to be provided within 90
days from the time of notification by the University to the
Center for Student Involvement in 2500 MU Student
Center.

V. Anti-Hazing Policy

The University of Missouri prohibits hazing by student
organizations or by individual students, and deals very
severely with those who have been found responsible for
acts violating this policy.

Hazing is prohibited by Missouri State law in Sections
578.360-578.365, RSMo, which requires every educational
institution in the state to have a written policy prohibiting
hazing by any organization operating under the sanction of
the institution.

All University of Missouri students and student
organizations must adhere to the State of Missouri anti-
hazing legislation. According to State Statutes (573.360-
578.365), hazing is defined as:

"Hazing, a willful act, occurring on or off the campus of
an educational institution, directed against a student or a
prospective member of an organization operating under
the sanction of an educational institution, that recklessly
endangers the mental or physical health or safety of a
student or prospective member for the purpose of initiation
or admission into or continued membership in any such
organization to the extent that such person is knowingly
placed at probable risk of the loss of life or probable
bodily or psychological harm”

The following are some examples of hazing. It is
impossible to list all possible hazing behaviors, so the
following list is meant only to generally categorize
different hazing behaviors:

A. Any activity which recklessly endangers the physical
health or safety of the student or prospective member,
including but not limited to physical brutality, paddling,
whipping, beating, branding, exposure to the elements,
forced consumption of any food, liquid, liquor, drug or
other substance or forced smoking or chewing of tobacco
products.

B. Any activity which recklessly endangers the
mental/emotional health of the student or prospective
member, including but not limited to sleep deprivation,
physical confinement, or other extreme stress inducing
activities that confuse or frustrate students. Behaviors that
emphasize a peer imbalance between new members and
active members are prohibited. Verbal abuse, threats or
implied threats; line-ups; asking new members to wear
humiliating attire; stunt or skit events with degrading acts
and personal servitude are additional examples.

C. Any activity that requires the student or prospective
member to perform a duty or task which involves a
violation of criminal laws; any act that involves the



mistreatment of animals; abductions and kidnapping
activities are additional examples.

Organizations which violate this policy will be dealt with
under the Policy and Procedures for Student Organization
Discipline, Section XII. Individual students who violate
this policy will be dealt with under the Student Conduct
Code and Procedures, Sections 200.010 and 200.020 of the
Collected Rules and Regulations of the University of
Missouri
http://www.umsystem.edu/ums/departments/gc/rules/progr
ams/200/010.shtml;
http://www.umsystem.edu/ums/departments/gc/rules/progr
ams/200/020.shtml.

In addition to possible University sanctions, Section
578.365 makes hazing a crime if a person knowingly
participates in or causes hazing. Hazing is a class A
misdemeanor (up to 1 year in jail) unless it creates a
substantial risk to the life of a student or prospective
member, in which case it is a class C felony (up to 7 years
in prison).

University of Missouri — Columbia officials take incidents
of hazing with the greatest of seriousness and deal severely
with any individual and/or organization found responsible
for hazing. Refer to section XII, Student Organization
Discipline, for more information on the process groups
face if charged with a violation of the university’s anti-
hazing policy, or other policies

V1. Hosting Events on Campus

Every event, social or otherwise, held by an organization
must adhere to the following regulations. It is the
responsibility of each organization to see that those in
attendance at their events and meetings conduct
themselves in accordance with MU regulations, applicable
laws, and the organization’s national affiliation
regulations. Each recognized organization shall be held
responsible, as an organization, for any such violations.

It is the purpose of this policy to promote and support
events hosted on campus by University recognized student
organizations while ensuring the safety of the guests of
these events and other occupants on or within building
premises. The following regulations will apply to any
event held on University property. Students are
encouraged to follow these policies for events held in other
locations reserved or controlled by a student organization
as they are designed to promote safety and responsibility.

Hosting the Event

Events held on campus may reflect upon the university and
therefore should be appropriate for the image of the
university as a public institution of higher education. It is
the expectation of the University that the student
organization or sponsoring department shall follow
applicable laws. The University has also established other
guidelines to assist in promoting a safe and successful
event. To review a copy of the Social Responsibility Guidelines
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go to
www.bengal.missouri.edu/~mbook/socialresponsiblity.swf
or you can also obtain a hard copy from the Center for
Student Involvement, 2500 MU Student Center.

Fees
It is the responsibility of the host organization to bear any
of the related costs for the event including, but not limited
to:
e Facility & equipment rental
e  Security
Grounds services such as additional trash
receptacles and pickup, repairs, etc.
Additional housekeeping required
Damages
Additional materials or equipment
Utilities

Copyrighted Materials Policy

Student Organizations may not show/exhibit copyrighted
materials (Movies, Music Videos etc.) on campus without
first receiving the appropriate rights and permissions.
Student Organizations may not show movies on campus
until permission has been granted by the MSA/GPC Films
committee. Once that is granted, you need to secure the
rights to the film. A copy of the screening license must
first be given to the Coordinator of Student Organizations
a minimum of 1 week before the event is to occur.

Regardless of whether or not admission is charged,
examples of screening protected works without a license
may include but are not limited to:
1. Showing a film in the lounge of your residence
hall or Greek House
2. Showing a film as part of an organizational
meeting or event
a. Having a Professor speak about the
film does not exempt you
3. Public Display of copyrighted material

If you have any questions about this policy or about movie
licenses, please see the ORG website at
www.getinvolved.missouri.edu

Reserving Space

University buildings and grounds are intended for use by
students, faculty and staff in support of the University’s
missions of research, instruction and extension. For any
purpose other than regularly scheduled classroom work,
approval must be obtained in advance from Administrative
Services, 311 Jesse Hall.

University buildings or grounds may not be used by
student organizations or enterprises which declare a
dividend among its members or from which members
derive financial profit; but such student organizations or
enterprises may use facilities under the same conditions as
non-student groups. For further information on use of
facilities by non-student groups, contact Administrative
Services at 882-7254.
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The use of University facilities should not imply an
endorsement of any individual, group or organization and
the name of the University shall not be identified in any
way with the aims, policies, programs, products or
opinions of any individual, groups or organizations which
may meet in University buildings or on University grounds
in accordance with these regulations.

Guidelines:

Due to classes and exams having priority over classrooms,
temporary use of facilities is not normally scheduled more
than one semester in advance. The application for use of
a facility must be submitted 48 hours in advance by the
President or Primary Contact of a recognized student
organization. To reserve classrooms and auditoriums, go
to http://rooms.missori.edu and complete an online
application. Each building on campus is assigned a
building coordinator who is responsible for approving
usage of that building. Confirmation of the reservation can
be found on the above mentioned web site.

All classes, meetings or assemblages of any sort held in
University buildings or on University grounds are subject
to all applicable laws and University requirements, rules
and regulations. In addition, it is expected that proper care
will be taken of the facility and that the simple rules of
courtesy, decency and good manners will be observed at
all times. Any failure to abide by these requirements may
cause permission for the use of the facility to be withdrawn
at any time, or for future permission for use of any
University facility to be denied.

Activities may not be held in places or at times where, in
the opinion of the Chancellor’s designee, such activity
would constitute a clear and substantive interference with
the conduct of classes, study, business, pedestrian or
vehicular traffic, or other University function.

Francis Quadrangle: Because of the historical
significance of Francis Quadrangle, the use of the
Quadrangle will be limited to official events of the
University of Missouri. Requests are approved by the
Chancellor or his/her designee.

Jesse Auditorium: Call the Jesse Auditorium Manager at
884-9044, to reserve this facility. Requests should be made
as far in advance as possible. Sponsoring student
organizations must pay for any costs associated with the
use of Jesse Auditorium.

Lowry Mall, Peace Park, and Carnahan Quadrangle
These areas are scheduled through Administrative
Services, 311 Jesse Hall and online applications may be
made at the website listed above. Permits for these areas
may be limited to one day per week. If there are no other
applicants up to 48 hours prior, the group may extend the
reservation to three days. A group may use these areas no
more than five days in one semester.

Permits may be issued to individuals and non-University
groups within two working days of the requested date if
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the facility has not been scheduled by a University group.
Due to the close proximity of Lowry Mall to classroom
and office buildings, only one permit per facility will be
issued during the same time period each day. Due to the
potential disturbance to classes, sound amplification or
loud oratory are allowed only between 12 noon and
1:00 p.m. and only in specific locations by special
permission.

Speakers Circle: Speakers Circle has been designated as
an area where permits are not required. There is no
limitation on the number of speakers or the permitted time
periods, however, the use of sound amplification
equipment and musical instruments will be monitored so as not
to disrupt classes. Also, there shall be no disruption of pedestrian
traffic.

Temporary Structures: The construction of temporary
structures on MU property by anyone other than the
University is prohibited. However, the Chancellor or
his/her designee will consider requests for an exception
filed by a recognized student group. In deciding whether
approval will be granted, the University shall consider the
following factors: time period, potential interference with
University scheduled activities and ordinary academic and
business activities in the area; potential for damage to
University property, requests from other applicants to use
the same place; type, size and permanence of any proposed
structure; public health, safety, security and sanitation
considerations, interference with pedestrian and vehicular
traffic ways, effect on liability and fire insurance coverage;
and other relevant considerations. Reasonable conditions
on the time, place and manner of use of facilities may be a
condition of the approval. The administration reserves the
right to cancel a reservation if necessary.

Missouri Student Unions (Memorial Student Union and
the MU Student Center):

All scheduling and reserving of meeting rooms and space
in these two facilities is done online at
www.unions.missouri.edu. Individuals and groups assume
full responsibility for using the facilities for purposes
which are consistent with University policy and the Unions
policies and procedures, and are asked to inform the Guest
Services Desk as soon as possible of any changes or
cancellations of events. Any recognized student
organization may reserve meeting rooms and space in the
buildings at no charge throughout a semester. Reservations
can be made up to one year in advance. This policy does
not apply to special, one-time events. Organizations may
reserve up to three information tables, no more than one
per day per building every 15 school days each semester at
no charge. All tables must display identification of the
sponsoring group. Solicitors, sales personnel, peddlers and
canvassers are required to sign a University contract and to
provide proof of insurance and references. Regardless of
their University host, solicitors, sales personnel, peddlers
and canvassers are required to pay a fee to the Unions at
the time the contract is signed. Groups that schedule events
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outside regular operating hours of the Unions may incur an
overtime fee.

Arts and Science Mall and Kuhlman Court:

A & S Mall and Kuhlman Court are scheduled through the
Unions. Reservations may be made online at
http://www.unions.missouri.edu.

Cancellation of Reservation of Facilities:

Should the request be rejected or the activity be cancelled,
the student organization should contact Administrative
Services, 311 Jesse Hall, to cancel the reservation for use
of the facility. In cases where space is being held in the
Missouri Student Unions, the Guest Services desk should
be notified of the cancellation. Inability to notify of
event/meeting cancellation will result in a no-
show/cancellation fee being assessed in accordance with
Missouri Student Unions policies and procedures. The
Missouri Student Unions reserves the right to charge a $50
surcharge for cleaning and lost business to any customers
who violate this policy.

Security

All events hosted by a recognized student organization on
or within University premises may require University
police department (MUPD) coverage. Security needs must
be determined and arranged by MUPD and must be
completed not less than 10 working days before the event.
Reservations for space may be denied or canceled if
proper security arrangements have not been made on a
timely basis. Student organizations are encouraged to
make arrangements as early as possible as resources are
limited. While facility personnel may assist in facilitating
security arrangements, it is the sponsoring student
organization’s ultimate responsibility to ensure
arrangements have been made and to pay any costs
associated therewith. Reservations are deemed as tentative
until an MUPD representative has been contacted and a
security confirmation is given. Please contact MUPD at
882-5804 if you have questions. Based upon the type of
event and past experience with similar events, MUPD will
assign the appropriate number of staff to provide security
to the function. Due to staff availability, large campus
wide events and previously scheduled activities will take
precedence when scheduling security coverage.

Other Relevant Laws, Policies & Guidelines

A. Noise that interferes with other activities is prohibited
as determined by the University.

B. Ifthe event is held in a location where restroom
facilities are not available, the sponsoring student
organization may be responsible for providing portable
facilities at its expense. For questions, please contact
Administrative Services at 882-7254.

C. Any street closing is subject to University and City of
Columbia approval and should be arranged as far in
advance as possible. Forms are available at the Center for
Student Involvement, 2500 MU Student Center.

D. The total number of individuals participating in a
function held in any University building must not exceed
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the designated capacity of the facility. Any and all facility
specific regulations must be followed.

E. If more than $500 of University funds is being used to
pay for a band and/or other type of performer or service, a
University contract must be completed. University
contracts may be obtained through the Center for Student
Involvement in 2500 MU Student Center. Please allow up
to eight (8) weeks for processing.

F. If food products are to be prepared or served in
conjunction with an event, the student sponsoring
organization must obtain a temporary food permit from
Environmental Health and Safety, 882-7018.

G. If open flames (e.g. candles, barbecues, grills, etc.) are
to be used in conjunction with an event, the student
sponsoring organization must obtain an open flame
approval from Environmental Health and Safety, 882-7018
or submit the form electronically at:
http://ehs.missouri.edu/fire/open-flames.html.

H. Any on-campus activity which is judged to compete
with any University auxiliary enterprise shall be prohibited
unless approved by Administrative Services. Activities
which are judged to compete with Missouri Students
Association, Student Activities, or Graduate Professional
Council or activities that are too risky to be undertaken by
the organization alone shall be prohibited unless approved
by the Vice Chancellor for Student Affairs or his/her
designee (Coordinator of Student Organizations).

VIl. Funding for Student Organizations
Who allocates the funding?

Recommendations for funding student organizations come
from the Organizational Resource Group (ORG) OR the
Mizzou Club Sports Federation (MCSF).
Recommendations are forwarded to the Chancellor (or
designee) with final approvals for funding coming from
the Chancellor/designee. ORG began in 1985 when a
referendum to collect a student activity fee was passed by
MU students. MCSF was founded in 2005 in order to
provide additional support for sports clubs. More
information about ORG can be found at
http://getinvolved.missouri.edu Additional information
about MCSF is located at www.mizzourec.com

How is funding allocated?

Several times throughout the year, ORG and MCSF review
requests for funds from recognized student organizations
and recommend distribution of student activity fees among
organizations according to established guidelines.
Organizations have an opportunity to appeal any decisions
made. Money not spent by organizations will be collected
and will be redistributed among organizations during the
next funding cycle.

Who is eligible for funding?

Any recognized student organization that is in good
standing with the Center for Student Involvement or
Mizzou Club Sports Office, as appropriate, and can
demonstrate an effort to provide support for their operating
and programming needs is eligible to apply for funding.
Organizations ineligible for funding include those who
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receive student activity fees directly, those that are the
responsibility of an existing student government or MU
department, organizations classified as umbrella groups,
and organizations that are primarily social in nature.
Please contact staff in the Center for Student Involvement
for a complete list of eligible expenses, funding cycle
deadlines, and application forms. Sports Clubs should
contact the Mizzou Club Sports Office.

VIIl. Policies for Groups that Receive
Student Fees

Several university groups (MSA, GPC, ORG, MCSF,

ASUM, and Divisional Student Councils) receive student

activity fee monies. The groups listed above are

accountable to the following policies:

1. The fee allocation process for each group that receives
student activity fee monies will occur annually under the
direction of the Chancellor (or designee) with final
allocation decisions and approvals determined by the
Chancellor (or designee).

2. All groups receiving student activity fee monies must
submit budgets for annual review by the Student Fee
Review Committee (SFRC). This Committee makes
recommendations to the Chancellor (or designee) on the
appropriate budget allocations for each group. Each
student group is required to meet with SFRC and comply
with all requests and inquiries for documentation as to the
actual or intended usage of student fee monies.

3. All groups who receive student activity fees must
maintain all monies in university-held accounts. External
checking or savings accounts are prohibited.

4. All groups who receive student activity fee monies are
subject to a full or partial audit of the group’s financial
records by University officials at any time.

5. Student Government budgets, MCSF, the ORG budget
and ASUM budget must be approved annually by all of the
following: a. The group’s official advisor of record b. The
Chancellor’s Committee for Student Organizations
(SOGA) c. Appropriate Dean or Director (depending on
the location of the budget) d. The Vice Chancellor for
Student Affairs

6. All undergraduate groups who receive student activity
fees are prohibited from awarding any type of scholarship
or financial award (using student activity fees) to any
individual student.

7. The only student activity fee funding sources allowed
for student organizations are the ORG, Student Fee Capital
Improvement Committee and the Mizzou Club Sports
Federation. Undergraduate Student governments are
prohibited from funding any recognized student
organization or non-recognized student group. Co-
programming between campus groups is both allowed and
encouraged.

8. All groups who receive student activity fee monies
must follow all applicable policies and procedures as
outlined in the M-Book and the Business Procedures
Manual found at http://mubsweb.missouri.edu/bppm/
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9. All groups receiving student activity fee monies are
prohibited from making contributions with such funds to
any outside organization, charitable or other.

10. All groups receiving student activity fee monies are
prohibited from using the money for fundraising purposes
for a non-University related purpose.

11. All groups who receive student activity fee monies
are prohibited from making purchases that do not benefit
the larger membership. As a result, purchases of a personal
or convenience nature are prohibited

IX. Fund Raising Guidelines

No student activity or organization shall solicit, directly or
indirectly, financial aid from friends of the University.
The Committee on Student Organizations, Governments
and Activities shall have power to grant exceptions of this
rule. The following two exceptions have been approved:
1. Fraternities and sororities may solicit funds from their
own alumni for their own projects, and

2. Student religious organizations may solicit funds for
their own projects.

“Fund Raising” is defined as any income producing
activity regardless of whether or not the activity realizes a
profit.

A. University Regulations Having Implications
for Fund Raising Activities by Student
Organizations:

1. The sale of anything, the soliciting of subscriptions or
the collection of dues is prohibited in University buildings
and upon University grounds without prior authorization of
the Chancellor’s designee.

2. Recognized student organizations may not solicit
subscriptions, or collect dues from prospective students or
guests of the University when such guests are in University
buildings or on University grounds.

3. For information on how to reserve university facilities,
refer to Section VI: Hosting Events on Campus.

B. Procedures to be Followed by Student
Organizations Seeking Approval to Engage in
Fund Raising Activities:
1. Submittal of Request: A recognized student
organization desiring to engage in a fund raising activity
on the University campus must submit their application
online at: http://www.getinvolved.missouri.edu no later
than three weeks prior to the proposed date of the activity.
A Request for Permission for Fund Raising Projects form
including:

a. adescription of the activity

b. the proposed date and location

c. adetailed budget of all anticipated costs and

projected income
d. awritten proposal of how the net income will be
spent.

2. Student Organizations, Governments and
Activities (SOGA): Decisions made by the Coordinator
of Student Organizations regarding fund raising activities
may be appealed to SOGA. SOGA will make
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recommendations to the Vice Chancellor for Student
Affairs or his/her designee for final approval or rejection.
3. Tickets: For events involving the sale of tickets,
regulations regarding the printing, distribution and auditing
of tickets must be followed. A copy of the regulations is
available in the Center for Student Involvement, 2500 MU
Student Center.

C. Costs and Other Requirements of the
Sponsoring Student Organization

1. Student organizations conducting fund raising
activities in University buildings are responsible for paying
any fees associated with the use of the building..

2. The sponsoring organization will be responsible for
any cost incurred on the part of the University, including
cleanup, special construction, setup costs and extra
security as deemed necessary by Administrative Services,
311 Jesse Hall.

3. If food products are involved in the fund raising
activity, the sponsoring organization must receive
consultation and approval by the University’s Health
Sanitarian, 8 Research Park, Development Building.

4. The recognized student organization may be required
to show cash available in an amount adequate to cover
contract, setup and other costs prior to approval of the
activity.

5. The sponsoring organization must plan its fund raising
activity, including any proposed contractual agreements,
with the Center for Student Involvement. Honoraria
involving $500 or more of University funds require a
contract, which needs to be initiated with the Coordinator
of Student Organizations at least eight (8) weeks prior to
the event.

D. Types of Allowable Fund Raising Activities:

1. Either the intent or the method of the fund raising
activity must be shown to be in keeping with the
appropriate goals and objectives of the sponsoring
organization.

2. A fund raising activity which involves outright
solicitations of funds when the donor receives no tangible
return, such as commodity, program, service, etc., shall be
restricted to locations inside Memorial Student Union and
the MU Student Center, and/or the small area outside of
Memorial Student Union. No more than two locations can
be used at any given time.

3. Activities involving the outright solicitation of funds
must take place at a staffed table or booth rather than
through moving solicitors collecting monies throughout
the area via containers, etc.

4. Funds derived from the fund raising activities should
be used for charity, scholarship or educational and social
events of the organization.

5. Any on-campus fund raising activity which is judged
to compete with any University auxiliary enterprise shall
be prohibited unless approved by Administrative Services.
Fund raising activities which are judged to compete with
Missouri Students Association, Student Activities or
Graduate Professional Council shall be prohibited unless
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approved by the Vice Chancellor for Student Affairs or
his/her designee (Coordinator of Student Organizations).
6. The student organization may desire to seek the
support of an organization or business that is not part of
the University.

7. The sale of any items that encourage uninhibited
drinking (cups for bar specials, wristbands, etc.) are
expressly forbidden and could result in a lack of
recognition for the entire event. If the student organization
wishes to pursue such avenues, Board of Curators policy
and MU guidelines may be obtained from the Coordinator
of Student Organizations, Center for Student Involvement,
2" floor of the MU Student Center.

Guidelines for Involvement of Commercial/For Profit:
Sponsored by University Recognized Student
Organizations

The University of Missouri recognizes the educational
importance of student organizations’ development and
involvement in campus programs and co-curricular
activities. These activities will be encouraged and
supported by the University, and appropriate personnel
will assist student organizations and officers in the
development of these programs. In planning these
programs, student organizations must be aware of all
applicable laws, as well as University guidelines and
policies concerning fund raising, canvassing, soliciting and
advertising.

The student organization may desire to seek the support of
an organization or business that is not part of the
University. The University realizes that other
organizations and businesses can and do make an
important contribution to the activities of student
organizations. If the student organization wishes to pursue
such avenues, the following Board of Curators Policy and
MU guidelines must be followed:

The University shall not be used for commercial or
promotional advertising purposes, nor will the name of the
University be identified in any way with the aims, policies,
programs, products or opinions of any organization or its
members.

1. A commercial business may contribute assistance for
approved student organizational events or activities held
on or promoted on the campus. A commercial business
may not sponsor or cosponsor activities of student
organizations.

2. Limitations placed on commercial business
involvement: The primary visual or auditory focus of the
advertising and promotion for the program or event must
be on the approved program or event and the sponsoring
organization (i.e. the logo, product, or company name of
the business must be smaller than the logo or name of the
event and smaller than the name of the sponsoring student
organization).

3. If money is collected during any part of the program
or event, this is considered a “fund raiser,” even if no
profit is made. The fund raising guidelines as outlined in
the M-book need to be followed. A Request for
Permission for a Fund Raising event can be obtained from



the Center for Student Involvement, 2500 MU Student
Center.

4. The Coordinator for Student Organizations will
review the “fund raising request” and the involvement of
the commercial business. A sketch of the design for all
publicity materials (i.e. tee-shirts, posters, etc.) must be
approved, prior to printing, by the Coordinator for Student
Organizations, 2500 MU Student Center.

USE OF THE UNIVERSITY NAMES/MARKS/
LOGOS

In order for the University to maintain and protect its
brand, all University departments and recognized student
organizations are required to obtain prior approval to use
any of the marks or names of the University in any
commercial or non-commercial venture, including
giveaways, fundraising activities and internal use.
Recognized student organizations are also required to
purchase emblematic merchandise from officially licensed
vendors (licensees) of the University.

Please visit the Licensing and Trademarks website at:
http://licensing.missouri.edu/ for a list of licensees and
licensed Columbia screen printers. Art approval forms,
definitions for royalty waivers along with answers to many
questions can be found on the site.

For more information contact: MU Office of Licensing
and Trademarks, 319 Jesse Hall, (573) 882-7256.

Printing Services is the official in-plant printing facility
for the University of Missouri. Both traditional offset
printing and digital printing of the highest quality is
available for black and full-color printed materials
including Capstone presentations, magazines, brochures,
newsletters, fliers, presentations, post cards, and mailers of
all sizes. For digital printing and copying in color and
black and white, a Digiprint Center is conveniently
located by the main entrance inside Ellis Library. Other
campus Digiprint Centers are in Jesse Hall, Whitten Hall,
the Heinkel building and at the Printing Services main
facility on Maguire Blvd. The templates for university-
approved business cards, letterhead and envelopes are
available online. You can order full-color posters and vinyl
banners for class projects or event displays. When you
need promotional items for awards, prizes and give-aways,
Printing Services offers low prices through licensed
vendors. We have all University logos and marks on file.
Orders may be placed online or by calling 573-882-7801.

Printing Services is located east of campus off Grindstone
Parkway at 2800 Maguire Blvd. Please visit our Web site
at ps.missouri.edu for contact information, locations and
directions, additional information about our many services,
or to place an order.

X. Additional Guidelines for Greek
Organizations

The Office of Greek Life oversees the fraternities,

sororities and their entities at the University of Missouri.

These organizations are founded on and committed to the
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principles of Scholarship, Leadership, Service,
Brotherhood and Sisterhood. Through these principles the
Greek community strives to uphold the Core Values of the
University: Respect, Responsibility, Discovery, and
Excellence. By creating a culture that espouses each
principle and value the fraternities and sororities at the
University of Missouri work towards enhancing the
educational experience of every fraternity, sorority, and
community member at the University of Missouri.

A. Student Organization Status

Fraternities and sororities at the University of Missouri
must be recognized through the Organization Resource
Group as outlined in the M-Book. All fraternities and
sororities must also be recognized by their appropriate
inter/national organization and with the University in order
to be recognized as a Student Organization of the
University of Missouri. All fraternities and sororities are
subject to their inter/national rules and regulations;
Interfraternity Council, Multicultural Greek Council,
Panhellenic Council and National Pan-Hellenic Council
constitutions; state, local, and federal laws; as well as the
rules and regulations outlined in the University Missouri
M-Book.

B. Student Organization Housing

According to Housing Rules and Regulations Housing

Policy, a fraternity or sorority house is any house operated

by a fraternity or sorority recognized as a student

organization by the University of Missouri. In order to
acquire approval as recognized student housing,
fraternities and sororities must:

1. Employ a full-time House Director - Every fraternity
and sorority occupying recognized student housing
must have a House Director. The House Director is a
live-in person that coordinates the day-to-day
operations between the chapter and its resident
members. The individual fraternity or sorority chapter
residing in recognized student housing must employ
the House Director. Undergraduate students do not
qualify for the position of House Director. The Office
of Greek Life must receive the name, phone number,
and mailing address of the Housing Director as part of
the Chapter Profile.

2. Office of Greek Life Required Meeting: All House
Directors will be required to attend one training
meeting per semester.

3. Meet state and local housing ordinances.

4. Meet state and local fire codes. In addition each house
must conduct an annual fire drill.

Fire Drill Requirement - To ensure all members of a
fraternity or sorority are familiar with building

evacuation plans, an annual fire drill is required. It is the
responsibility of the Chapter Risk Management Chair,

the House Director, and the local Alumni Board to

ensure that the fire drill is conducted in the following
manner: a) Fire Drill must be completed between August
22-October 1, b) You must ensure that the majority of
members participate. During the simulated fire emergency,
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all members must evacuate the house in a manner
consistent with local fire regulations. The fire drill will be
subject to review by a local fire official. c) Verification of
the fire-drill shall be done through a standardized form
issued by the Office of Greek Life
(http://students.missouri.edu/~greeklife/regforms.php).
Once completed and signed by the Risk Management
Chair, House Director and Alumni representative, the
fire-drill form should be forwarded to Environmental
Health & Safety, # 8 Research Park Development
Building no later than two weeks after the completion of
the fire drill. Failure to complete the fire drill and turn in
all applicable paperwork will result in disciplinary action
by the University of Missouri and the Office of Greek Life.

5. Meet state and local environmental health standards
6. Assistance may be obtained by contacting
Environmental Health and Safety, 882-7018

C. Recruitment and New Member Intake

The Interfraternity Council organizations, Multicultural

Greek Council organizations, National Pan-hellenic

Council organizations, and PanHellenic Council

organizations recruitment and intake programs vary and

membership is contingent on individual specifications.

The following apply to all Greek organizations for

recruitment or intake:

1. Alcohol and other illegal substances are not allowed at
any recruitment or membership intake event or
program.

2. Each organization is responsible for completing the
New Membership Form with the Office of Greek Life
at the beginning of each semester.

D. Chapter Requirements

All fraternities and sororities are required to fulfill
necessary requirements for the Office of Greek Life in
order to stay in good standing and receive recognition from
the University of Missouri. Items include, but not limited
to, completion of a Chapter Profile, updated chapter roster,
completion of grade release & anti-hazing form,
attendance at all President’s meetings, attendance at
President’s retreats, attendance at mandatory educational
sessions by the Office of Greek Life during the Fall and
Spring semesters on date that is designated by the Office
of Greek Life.

E. Judicial Processing Fee

The Office of Greek Life will collect a judicial processing
fee from chapters involved in judicial incidents. A judicial
processing fee, with a minimum of $100, but not to exceed
$500 per incident, may be assessed when (a) the chapter is
referred to and a hearing is held by the Greek Judicial
Board; (b) an administrative hearing is held by a Greek
Life or Student Life staff member; (c) an investigation is
conducted by a Greek Life staff member in order to
determine more information about an incident; or (d) a
considerable amount of time and resources are expended
by the Greek Life staff in conjunction with a chapter
judicial incident. The Office of Greek Life is authorized to
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formulate additional guidelines, not inconsistent with this
section, regarding the imposition of a judicial processing
fee. Contact the Office of Greek Life for additional
judicial processing fee guidelines.

F. Student Leaders

All student leaders associated with the Office of Greek
Life and their programs are required to sign a student Code
of Conduct. For additional information, contact the Office
of Greek Life, 2500 MU Student Center, 882-8291, or at
the Greek Life web site: www.mugreeklife.com

G. Policy Violations

The Director of the Department of Student Life/designee
will address any violations of University, state, local,
federal, and/or inter/national policies. For additional
information, contact the Office of Greek Life, 2500 MU
Student Center, 882-8291, or at the Greek Life web site:
www.mugreeklife.com

X1. Standard of Conduct for Student
Organizations

Recognized Student Organizations of the University of
Missouri can be held responsible for the behavior of
members of the organization when the organization is seen
to have condoned the behavior of its members. Condoning
the behavior of members of the organization is defined as
either: a) any situation where at least one member of the
group’s leadership is aware of an incident prior to the
incident or after the incident in an effort cover up the
incident; OR b) any situation where a significant number
of members, in relation to the total membership and/or
residential membership, are determined to have
participated in the incident. Conduct for which student
organizations are subject to sanctions fall into the
following categories:

1. Condoning or sanctioning members’ hazing activities.
Refer to page 21 for the Anti-hazing policy.

2. Enlisting people for active membership who are not
currently enrolled students, staff or faculty of the
University of Missouri.

3. Condoning or sanctioning members’ physical abuse or
other conduct that threatens or endangers the health or
safety of any person or persons.

4. Failing to comply with all university policies, state
and local laws and applicable ordinances, as well as
all local, regional, national organizational policies,
including but not limited to student governing council
policies.

5. Failing to comply with the directions of university
officials acting in the performance of their duties

6. Condoning or sanctioning members’ forgery,
alteration, or misuse of University documents, records
or identification, or knowingly furnishing false
information to the University.

7. Condoning or sanctioning members’ misuse in
accordance with university policy of computing
resources, including but not limited to:

a. Actual or attempted theft or other abuse
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b. Unauthorized entry into a file to use, read or
change the contents, or any other purpose

c. Unauthorized transfer of a file

d. Unauthorized use of another individual’s
identification and password

e. Use of computing facilities to interfere with the
work of another student, faculty member, or
University official

f.  Use of computing facilities to interfere with
normal operation of the university computing
system

g. Knowingly causing a computer virus to become
installed in a computer system or file.

8. Condoning or sanctioning members’ attempted or
actual theft or damage to possessions or property

9. Condoning or sanctioning members’ disruptive or
disorderly conduct or lewd, indecent or obscene
conduct or expression.

10. Condoning or sanctioning members’ obstruction or
disruption of teaching, research, administration,
conduct proceedings, or other University activities,
including its public service functions on or off
campus.

11. Condoning the use or possession of alcoholic
beverages or controlled substances on University
property, or in the course of a university activity or
student organization activity, contrary to law

12. Condoning or sanctioning members attempted or
actual academic dishonesty, such as cheating,
plagiarism, or sabotage

XIl.  POLICY AND PROCEDURES
Student Organization Discipline:

1. Preliminary Conduct Procedures. The
University has the expectation that student
organizations follow University policies and
procedures (as outlined in the M-Book), state and
federal laws and all organization affiliated
regulations. If a potential violation of policy is
discovered and is reported to the appropriate
administrative unit, then an investigation into
reported student organization misconduct will
occur and sanctions may be levied.

for

Outline of Disciplinary Process for Student
Organizations

If an individual (or group) believes that a student
organization has violated MU rules and
regulations, that person can pursue the following
actions to rectify any concerns:

A. In order to address concerns about policy
violations by an organization, an individual or
group may seek assistance from the appropriate
administrative unit within the University that
oversees the actions of that organization (i.e.:
Greek Life, Residential Life, Recreation Services,
Student Life, Academic College, etc).

B. Additionally, if an individual or group believes
an organization has violated University policies

32

or regulations, the individual or group can contact
the Department of Student Life which has
administrative responsibility for all recognized
Student Organizations.

C. At the discretion of the Director of Student
Life, or his/her designee, an investigation into the
alleged violation will be initiated.

D. The student organization president will be
informally notified via e-mail, phone, letter or
personal contact that an investigation by the
Department of Student Life has commenced.
Initial investigations are conducted to determine
if the student organization has possibly violated
any University policies. As a part of the initial
investigation, meeting(s) may be held with the
organization president as well as with members of
that student organization.

E. Following an initial investigation by the
Student Life designee handling the alleged
violation, the student organization president will
receive official notification by the University of
Missouri (notified in writing) of the specific
university disciplinary policy charges levied
against the student organization. The charge letter
will also outline the process for a requested
Administrative Hearing.

F. During the Administrative hearing, the student
organization president may present information
relevant to the charges outlined in the Charge
Letter. During the hearing, all suspected
university policy violations will be addressed.
The Student Life designee may also choose to
have the case reviewed by a group of student
peers at his/her discretion (i.e. Greek Judicial
Board).

G. Following the Administrative Hearing, a letter
(Decision Letter) outlining the University’s
decision (responsible or not-responsible) will be
sent to the organization president. Each suspected
University policy violation will be addressed in
the letter. Additionally, organizations found
responsible may have sanctions levied against the
organization. Sanctions are generally meant to be
educationally focused with organizational change
as the anticipated outcome. In some cases, a
combination of educational and punitive sanctions
might be determined to be the best approach to
achieve positive organizational change. In such
cases, sanctions may range from loss of privileges
at a minimum to a loss of University recognition
as the maximum.

H. The student organization president, upon
receipt of the Decision Letter, may elect to: a)
accept the decision and accompanying sanctions
and return the letter signed “accept” within the
time period allotted; b) accept the decision and
accompanying sanctions by failure to return the
letter within the designated time period; c) reject
the informal decision and accompanying
sanctions by signing “reject” within the designed



time period. This action will result in a Formal
Hearing with the Committee on Student
Organizations, Governments and Activities
(SOGA) to be scheduled as quickly as the
Secretary of SOGA is able to bring this
committee together.

I. Formal Hearing outcomes from SOGA will
result in a recommendation being made to the
Vice Chancellor for Student Affairs. SOGA
recommendations sent to the Vice Chancellor will
result in a Final Decision Letter being sent in
writing from the Vice Chancellor to the
organization president. (Rules for SOGA hearings
can be obtained from the Coordinator for Student
Organizations in the Center for Student
Involvement in the MU Student Center).

Formal Hearing Process for Student Organizations
Discipline:

1. The secretary to SOGA is notified of the need for
a Formal Hearing and then schedules the hearing
by notifying all parties of the date, time and
location of the Formal Hearing. The secretary will
advise the student organization on the hearing
process.

2. The president of the student organization and the
Student Life designee may submit written
information for review by SOGA members to the
SOGA Secretary. All written information is
copied and distributed to SOGA members within
a specific time frame before the Formal Hearing.

3. The secretary to SOGA will serve as the hearing
coordinator (unless he/she is the person who
issued the Student Life Administrative Hearing
Decision Letter in which case a staff member
designated by the Chair will serve). The secretary
is responsible for scheduling the formal hearing,
notifying the student organization, collecting
information from both parties, copying and
distributing the information to all SOGA
members, and advising the student organization
of the hearing process.

4. The president (or other officer designee) of the
student organization will serve as the
representative of the organization during the
Formal Hearing. The president/designee will be
the only member permitted to be present during
the Formal Hearing. The student organization
advisor may also attend the Formal Hearing, but
will not be permitted to speak or represent the
organization unless the Formal Hearing
chairperson allows it.

5. The Student Life designee that sent the Decision
Letter to the student organization will be
responsible for presenting the University’s case
against the student organization. The Director of
the Department of Student Life or his/her
designee may also appear before SOGA.

6. During the actual SOGA Formal Hearing, the
designated chairperson of the committee shall
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preside and shall coordinate closed-door
deliberations following the Hearing.

7. After deliberations, SOGA members (via the
secretary) send a written recommendation letter to
the Vice Chancellor for Student Affairs within 48
hours of the Formal Hearing. Both parties are
copied on the letter stating the recommendations.

8. The Vice Chancellor reviews the
recommendations from SOGA and issues a Final
Decision Letter.

UNIVERSITY POLICIES

(The following are various policies of the University of
Missouri that are helpful for students to know. If you
have any questions, contact the Director of Student
Life, 2500 MU Student Center.)

IMMUNIZATION/TB SCREENING

POLICY

All newly enrolled students must provide copies of
documentation of two doses of MMR to demonstrate
adequate measles, mumps and rubella immunity. Missouri
legislation requires any student living in university housing
to either receive the vaccine or provide documentation of
previous vaccination against meningococcal meningitis or,
after reviewing information, sign a waiver form. Students
may receive the meningococcal meningitis vaccine from
the Student Health Center. Call 882-7481 for an
appointment.

All students in the following risk categories must provide
documentation of TB screening performed in the U.S.
within the past 12 months:

e lived for 2 months or more in a country, with high
incidence of TB.

e health care worker, or volunteer or employee of a
nursing home, prison, or other residential
institution.

e recent exposure to someone with active tuberculosis
disease.

Copies of any required health documentation should be
sent directly to the Student Health Center at 1101 Hospital
Drive. The failure to do this will result in the inability to
register for second semester classes. The following website
provides the form to be completed and additional
information regarding the immunization and TB screening
policy
http://studenthealth.missouri.edu/immunizationrequiremen
ts.htm

ALCOHOLIC BEVERAGES
(From the Collected Rules and Regulations of the
University, 110.050, Revised August 1990.)

The use or possession of any alcoholic beverages are
prohibited on all University property, except in the
President's and Chancellor's residences, and the sale, use or
possession, may by appropriate University approval, be
allowed in University Alumni centers or faculty clubs, or



other designated facilities, and for single events and
reoccurring similar events in designated preference,
meeting or dining facilities provided by the University
food services, subject to all legal requirements.

It is the responsibility of each recognized student
organization to see that those in attendance at their social
functions and meetings conduct themselves in accordance
with MU regulations, applicable laws, and the
organization's national affiliation regulations.

The University of Missouri observes and supports all
applicable laws and local ordinances regulating the sale
and possession of alcoholic beverages.

GAMBLING POLICY
1. In compliance with local, state, and federal law,

illegal or unlicensed gambling in any form
(including sports wagering, sport/office pools,
internet gambling and poker games) is prohibited
on University property. See
http://ago.mo.gov/publications/gambling.htm for
more info from the Attorney General in Missouri.

2. Inaccordance with the Acceptable Use Policy for
Computing and Telecommunications Resources,
students must use University computing recourses
in a manner compliant with University Policies
and State and Federal Law (B.1f), and must not
use University computing resources for personal
profit. This includes but is not limited to internet
gambling and telephone based sports wagering.

3. Inaccordance with fundraising guidelines for
Student Organizations, unacceptable fundraisers
include raffles, bingo or other forms of gambling.
See http://www.getinvolved.missouri.edu for
more info.

4. Student athletes must adhere to all NCAA
regulations regarding sports wagering. See
http://web1.ncaa.org/dontBetOnlt/ for more
info.

CAMPUS POLICY ON PETS

(From the guidelines recommended by Administrative
Services and approved by the Chancellor June 1994.)
All pets must be leashed and under the control of an adult.
All pets which are unleashed or leashed and unattended on
University property are subject to impoundment.

Pets even on a leash and under the control of an adult are
not permitted within University buildings. Except for
animals trained to assist persons with disabilities and
animals in use in University laboratories or in veterinary
clinics for official research, classroom, or observation
purposes, pets are not permitted within a University-owned
or leased building.

Impounded dogs or other pets may be reclaimed by the
owner at the Central Missouri Humane Society (443-3893)
upon a payment of all costs incurred as a result of the
impoundment, including any veterinary expenses.
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SUPPLEMENTAL POLICY ON

STUDENT RECORDS
(http://www.umsystem.edu/ums/departments/gc/rules/i
nformation/180/020.shtml)

The purpose of this policy statement is to set forth the
guidelines governing the protection of the privacy of
student records and to implement the Family Education
Rights and Privacy Act of 1974. (Buckley Amendment:
Pub. L 93-380, as amended).

Notification

The University of Missouri shall inform its eligible
students annually, by including in the “M” Book and
Schedule of Courses, the following information:

1. “Education Records” are those records, files,
documents and other materials which contain information
directly related to a student and maintained by the
University of Missouri. Those records made available
under the Family Educational Rights and Privacy Act of
1974 are student financial aid, the student’s cumulative
advisement file, disciplinary records, the admission file
and the academic record.

2. The Director of Financial Aid, the appropriate

academic dean, the Vice-Chancellor for Student Services,

and the University Registrar are the officials responsible
for the maintenance of each type of records listed in

paragraph 1.

3. University of Missouri students will have access to

educational records identified in paragraph 1 and in

accordance with the Family Educational Rights and

Privacy Act of 1974, the University of Missouri will not

make available to students the following materials:

A. Financial records of the parents of the students or any
information contained therein.

B. Confidential letters and statements of
recommendations which were placed in the education
records prior to January 1, 1975, if such letters or
statements are not used for purposes other than those
for which they were specifically intended.

C. Confidential recommendations respecting admission
to the University, application for employment and
receipt of an honor or honorary recognition, where the
student has signed a waiver of the student’s rights of
access.

4. University of Missouri “Education Records” do not

include:

A. Records of instructional, supervisory and
administrative personnel and educational personnel
ancillary there to which are in the sole possession of
the maker thereof and which are not accessible or
revealed to any other person except a substitute.

B. The records and documents of the University of
Missouri Police Department that are maintained solely
for law enforcement purposes and are not available to
persons other than law enforcement officials of the
same jurisdiction.

C. Inthe case of persons who are employed at the
University of Missouri but who are not in attendance
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at the University of Missouri, records made and
maintained in the normal course of business which
relate exclusively to such person and that person’s
capacity as an employee where the records are not
available for any other purpose.

D. All records on any University of Missouri student
which are created and maintained by a physician,
psychiatrist, psychologist, or other recognized
professional or para-professional acting in his/her
professional or para-professional capacity, or assisting
that capacity, and which are created, maintained, or
used only in connection with the provision of
treatment to the student, and are not available to
anyone other than persons providing such treatment,
provided, however, that such records can be
personally reviewed by a physician or other
appropriate professional of the student choice.

5. Any student may, upon request, review his/her records

and if erroneous information is included therein, may

request the expunging of such information from his/her
file. Such erroneous information will then be expunged
upon authorization of the official responsible for that file.

6. University of Missouri students desiring to challenge

the content of their record may request an opportunity for a

hearing to challenge the content of such student’s

educational record in order to insure that the records are
not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of such student, and to provide an
opportunity for the correction or deletion of any such
inaccurate, misleading or otherwise inappropriate data
contained therein and to insert into such records a written
explanation respecting the content of such records. The

University official charged with custody of the records will

attempt to settle informally any disputes with any student

regarding the content of the University’s educational
record through informal meetings and discussion with the
student. (see “Formal Proceedings” below).

7. The University of Missouri considers —Directory

Information/Public Information to mean a student’s name,

address, telephone listing, e-mail address, date and place of

birth, major field of study, participation in officially
recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees
and awards received, enrollment status in any past and
present semester (i.e. full/part-time), and the most recent
previous educational agency or institution attended by the
student. (Subject to change, see website for updated
information)

8. The University shall give public notice of the right of

a currently enrolled student to refuse to permit the release

of “Directory Information/Public Information” without the

written consent of the student. Refusing to permit the
release of “Directory Information/Public Information”
means the restricting of ALL information listed in

Paragraph 7.

9. The University may disclose Directory

Information/Public Information from the records of an

individual no longer in attendance at the University unless

the individual refused to permit the release of that
information while in attendance.
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10. The University of Missouri will provide grade reports
to students via MyZou. Students may request a paper copy
in writing by using the form provided at
http://registrar.missouri.edu (click on “forms”). Forms are
also available from the Office of the University Registrar,
130 Jesse Hall.

11. The University of Missouri may permit access or
release the educational records without the written consent
of the students to the parents of a dependent student as
defined in Section 152 of the Internal Revenue Code of
1954,

12. If any material or documents in the educational
record of a student includes information on more than one
student, the student may inspect and review only such part
of such material or document as relates to him/her or to be
informed of the specific information contained in such part
of such material.

13. Students desiring reproductions of copies of
educational records will be charged at the rate of $0.25 per

copy.

Formal Proceedings

Upon the request of the student or University official

charged with custody of the records, a hearing shall be

conducted.

A. The request for a hearing shall be submitted in writing
to the campus Chancellor who will appoint a hearing
officer or a hearing committee to conduct the hearing.

B. The hearing shall be conducted and decided within a
reasonable period of time following the request for the
hearing. The parties shall be entitled to 10 days prior
written notice of the time and place of the hearing.

C. The hearing shall be conducted and the decision
rendered by an appointed hearing official or officials
who shall not have direct interest in the outcome of
the hearing.

D. The student shall be afforded a full and fair
opportunity to present evidence relevant to the
hearing.

E. The decision shall be rendered in writing within a
reasonable period of time after the conclusion of the
hearing. A copy of this decision and any other
supportive materials shall become a part of the
educational record.

F.  Either party may appeal the decision of the hearing
official or officials to the campus Chancellor. Appeal
from the Chancellor’s decision is to the President.
Appeal from the president is to the Board of Curators.

SALE AND DISTRIBUTION OF NON-

UNIVERSITY PUBLICATIONS
Distribution of non-University publications may be
permitted on the Columbia campus provided:

1. The publication is intended primarily for dissemination
of news, opinion and information, and not for promoting
sale of goods, products or services;

2. The sale or distribution of non-University publications is
limited to those buildings and areas within those buildings
in which the University sells commercial publications;



3. Distribution is confined to areas approved by the
building coordinator;

4. The sale or distribution of any non-University
publication must be approved in writing by Administrative
Services prior to distribution;

5. Non-University publications must be distributed by
individuals dispensing the publication or by means of
attractive receptacles that do not detract from the building
or area, or encourage littering;

6. The publication must carry the name and address of the
publisher, and the names of the several editors and officers
of the publication;

7. The publication does not in any manner state or imply
that it is connected with or under the auspices of the
University.

8. Distribution of the publication does not constitute a
violation of applicable laws;

9. Unless the publication to be distributed is a member of
the Audit Bureau of Circulation, the distributor must mail
two copies of each issue of the publication to be
distributed on campus, via the U.S. Post Office, to the
University General Counsel's Office, 227 University Hall,
Columbia, Missouri 65211, before the distribution begins.

* Non-University publications - any publication not
officially published by the University or by a University-
recognized student organization.

Distribution - the dispensing or making available through
means other than U.S. Mail, whether by sale or otherwise,
by persons or agencies other than official University
divisions, departments and offices.

ACCEPTABLE USE POLICY FOR
COMPUTING AND

TELECOMMUNICATIONS RESOURCES
(110.005 Collected Rules and Regulations, University of
Missouri, Bd. Min. 9-14-00. For more information
please go to:
http://doit.missouri.edu/about/policies/aup.html)

This policy applies to all users including faculty, staff,
students, and guest users of University of Missouri
computer networks, equipment, or connecting resources.

A. University Inspection of Personal Electronic
Information

Electronic information on University networks or
equipment, including, but not limited to, electronic mail
and personal information, is subject to examination by the
University where:

1. Itis necessary to maintain or improve the functioning
of University computing resources;

2. Where there is a suspicion of misconduct under
University policies, or suspicion of violation of Federal or
State laws; or

3. Itis necessary to comply with or verify compliance
with Federal or State law.

B. Acceptable Use Guidelines
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1. Responsibilities of Users of University Computing

Resources:
a. Respect the intellectual property rights of authors,
contributors, and publishers in all media.
b. Protect user ID, password, and system from
unauthorized use.
c. Adhere to the terms of software licenses and other
contracts. Persons loading software on any University
computer must adhere to all licensing requirements for
the software. Except where allowed by University site
licenses, copying software for personal use that is
licensed to the University is a violation of this policy.
d. Adhere to other University and campus policies,
including the Collected Rules and Regulations of the
University of Missouri, and, if applicable, the
University Business Policy Manual, Human Resources
Manual and policies established for a specific
resource.
e. Adhere to data access policies of the University or
those established by law.
f.  Use University computing resources in a manner
that is compliant with University policies and State
and Federal law.

2. Prohibited Uses or University Computer Resources:
a. Unauthorized or excessive personal use. Use may
be excessive if it overburdens a network, results in
substantial use of system capacity, or otherwise
subjects the institution to increased costs or risks.
b. Uses that interfere with the proper functioning of
the University's computing resources.
c. Uses that unreasonably interfere with the ability
of others to make use of University computing
resources.
d. Attempting to gain or gaining unauthorized
access to the computer system, or files of another.
e. Use of University computing resources to infringe
the intellectual property rights of others.
f.  Use of University computing resources for
personal profit, except as permitted under the
University's conflict of interest policy.

C. Enforcement of Acceptable Use Policy
Violation of the Acceptable Use Policy may result in a
denial of access to University computer resources, and
those disciplinary actions provided or authorized by the
Collected Rules and Regulations of the University of
Missouri.

DIGITAL MILLENNIUM

COPYRIGHT ACT

The Digital Millennium Copyright Act (DMCA) is a
federal law to protect copyright holders from the unlawful
online reproduction or distribution of their works. The
DMCA covers all copyrighted material including music,
movies and text. In addition to University penalties,
students who violate the DMCA may be subject to serious
civil and criminal penalties. For more information please
visit: http://doit.missouri.edu/about/policies/dmca.html.



STUDENT ID CARDS

New MU students receive an ID card (Mizzou TigerCard)
at no charge. If you have previously enrolled and received
an ID card (even if you had an attendance hiatus), the 1D
Office can electronically validate your ID card once you
are financially enrolled. You can obtain a Mizzou
TigerCard by presenting a student number and
government-issued photo ID (for example, driver’s license,
military ID or passport) at the ID Office, located at the
back of University Bookstore in the MU Student Center.
The ID Office produces the card on site.

If you have lost your Mizzou TigerCard, or suspect it may
have been stolen, you must report the loss/theft to the ID
Office immediately at (573) 882-1871. You are financially
responsible for any charges incurred from a lost or stolen
card. After regular business hours (Monday through
Friday, 8 a.m.-5 p.m.), call Hitt Street Market at (573) 882-
2050 to report the loss or theft. Follow up with the 1D
Office during regular business hours. If Hitt Street Market
staff have put a hold on your ID card after regular working
hours, you should alert the ID Office staff when obtaining
a replacement card. There is a $20 charge to your student
account for each replacement card.

In addition to contacting the ID Office or the Hitt Street
Market, you should authorize the University Bookstore (at
the customer service window 573-884-2159) to place a
hold on your account. To remove the hold, you should
take your driver’s license and the replacement ID card to
the Bookstore Admin Office. For additional information
on ID card services, visit http://doit.missouri.edu/id-cards/.

POSTING MATERIALS ON

UNIVERSITY PROPERTY

(Campus policy approved by the Chancellor's Staff on June
10, 1982).

The purpose of this policy statement is to set forth the
guidelines governing the posting of announcements of
interest to the University community. It is expected that
good taste, judgment and courtesy will be used in the use
of University grounds and facilities. Limited space is
available for this purpose. With regard to this need, the
following guidelines are provided:

1. All posters, signs or other articles shall be placed on
appropriate bulletin boards or areas designated for this
purpose. The sponsoring organization must be identified
on all posters and materials.

2. All exterior bulletin boards are considered free
bulletin boards for appropriate use. However, priority of
space will be given to University sponsored activities. Use
of interior bulletin boards should be coordinated with the
appropriate department or building coordinator, or items
may be removed.

3. All posters, signs or other articles should be posted in
a timely manner, i.e. one week prior to the event or the
beginning of ticket sales. Items posted also should be
removed by the person or group posting.
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4. Bulletin boards in residence halls are provided only
for official notices and announcements. All materials
posted should be approved by the residence hall
coordinator.

5. No posters, signs or other articles shall be pasted,
nailed, taped, stapled or otherwise attached to any part of
the interior or exterior (including windows and doors) of
University buildings or light posts, telephone poles, trees,
trash receptacles or automobile windshields, except as
approved by Administrative Services. This includes
residence halls, except as approved by the Office of
Residential Life, and the Missouri Student Unions, except
as approved by the Office of the Missouri Student Unions.
6. Chalking of sidewalks or buildings is not permitted.
7. Groups or individuals making use of bulletin boards
are responsible for posting articles in accordance with
these guidelines.

8. Violation of these regulations may be considered acts
of vandalism and will be subject to appropriate action.

SMOKING POLICY

In recognition of the health, safety and comfort benefits of
smoke-free air and the responsibility to provide and
maintain an optimally healthy and safe working and living
environment for faculty, students, staff and visitors, the
University of Missouri is establishing the goal of being
smoke free by January 1, 2014, in all its owned or leased
buildings and University owned or leased vehicles.
Effective January 20, 2009, smoking is also prohibited on
University of Missouri owned or leased property within
twenty (20) feet of building entrances, exits, open
windows, and fresh air intake systems. The University
reserves the right to specify additional designated smoking
and non-smoking areas on its campus grounds.

The campus intends to move from the twenty-foot rule to
one of designated outdoor smoking areas by July 1, 2011.

SEXUAL HARASSMENT POLICY
(330.060 Collected Rules and Regulations of the
University, adopted March 18, 1993).

Sexual Harassment:

This University of Missouri policy aims for an increased
awareness regarding sexual harassment by making
available information, education and guidance on the
subject for the University community.

A. Policy Statement:

It is the policy of the University of Missouri, in accord
with providing a positive discrimination-free environment,
that sexual harassment in the workplace or the educational
environment is unacceptable conduct. Sexual harassment is
subject to discipline, up to and including separation from
the University.

B: Definition:
Sexual harassment is defined for this policy as either:

1. Unwelcome sexual advances or requests for sexual
activity by a University employee in a position of power or



authority to a University employee or a member of the
student body, or

2. Other unwelcome verbal or physical conduct of a
sexual nature by a University employee or a member of the
student body to a University employee or a member of the
student body, when:

a. Submission to or rejection of such conduct is used
explicitly or implicitly as a condition for academic or
employment decisions; or

b. The purpose or effect of such conduct is to
interfere unreasonably with the work or academic
performance of the person being harassed; or

c. The purpose or effect of such conduct to a
reasonable person is to create an intimidating, hostile or
offensive environment.

C. Non-Retaliation:

This policy also prohibits retaliation against any person
who brings an accusation of discrimination or sexual
harassment or who assists with the investigation or
resolution of sexual harassment. Notwithstanding this
provision, the University may discipline an employee or
student who has been determined to have brought an
accusation of sexual harassment in bad faith.

D. Redress Procedures:

Members of the University community who believe they have
been cruelly harassed may seek redress, using the following
options:

1. Pursue appropriate informal resolution procedures as
defined by the individual campuses. These procedures are
available from the campus Affirmative Action/Equal
Opportunity Officer.

2. Initiate a complaint or grievance within the period of
time prescribed by the applicable grievance procedure.
Faculty are referred to Section 370.010, "Academic
Grievance Procedures;" staff to Section 380.010,
"Grievance Procedure for Administrative, Service and
Support Staff;" and students to Section 390.010,
"Discrimination Grievance Procedure for Students."

E. Discipline:

Upon receiving an accusation of sexual harassment against
a member of the faculty, staff, or member of the student
body, the University will investigate and, if substantiated,
will initiate the appropriate disciplinary procedures. There
is a five year limitation period from the date of occurrence
for filing a charge that may lead to discipline.

An individual who makes an accusation of sexual
harassment will be informed:

1. Atthe close of the investigation, whether or not
disciplinary procedures will be initiated; and

2. Atthe end of any disciplinary procedures, of the
discipline imposed, if any.

NOTICE TO STUDENTS

The University makes every effort to notify students either
individually or collectively of all matters pertaining to
registration and pre-registration, payment of fines and fees,
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and other matters which affect students. In addition,
offices of the deans attempt to notify students concerning
graduation requirements and other matters pertinent to
their progress toward graduation. Students have the
responsibility to read all notices, and within a reasonable
amount of time will be considered to have knowledge of
all the matters contained in the notices. The University
cannot assume responsibility for the non-delivery of mail
or for the misplacement of written notifications in group
housing. It is the policy of the University to retain, for a
reasonable period, all letters returned for non-delivery by
the United States Postal Service. If summoned by any
University official or committee, a student must answer the
summons within the time specified in the official
notification.

Student Addresses

Students must provide the University with their current
local (Columbia) and permanent addresses at the time of
registration for each semester and subsequently of any
change of address within 48 hours after the change.
Students need to update their local (Columbia) and
permanent addresses under Personal Informationfrom
their student center via myZou.

In cases where official written notification of the student is
required (e.g., disciplinary hearings), the University’s
obligation of notification will have been satisfied when the
notification is made to the current address listed under the
student’s Personal Information in myZou.

The University will also issue official electronic mail
addresses (Email) to all incoming students. For any official
mailings, the latest postal address or University electronic
mail address will be used, thereby fulfilling the
University’s obligation of notification.

Ellis Library also requires notification of a change of a
student's mailing address.

ACTIVE DUTY POLICY

This policy has been revised and can be viewed on the
University Registrar website http://registrar.missouri.edu/
or contact the University Registrar Office-Registration at
573-882-7881 with questions.

CHECK CASHING POLICY

Check Cashing and Banking:

UMB Bank operates a full service banking facility on
campus, which is located inside the University Bookstore
in the MU Student Center. Faculty, staff, students and
other selected members of the University may cash checks
at this bank location.

1. UMB Check Cashing (for non-account holders)

e 350 per day maximum for personal checks from
own account (no 2-party) payable to "cash". One
check per day.

e Local Payroll, University of Missouri checks up
to $1000 ("local™ at manager's discretion)



2. Banking Services:

Student checking, savings, certificates of deposit, money
orders, cashiers checks, traveler's cheques, wire transfers
(account holders only), debit cards, ATM cards, PC
banking, overdraft protection, credit cards, investment
services, student loans, auto loans, and IRAs.

Non-account holders must provide valid ID (i.e. Driver's
license, Passport, State 1D, or Military ID) and a second
form of ID (Mizzou ID). UMB reserves the right to charge
a check cashing fee for personal checks.

3. Check cashing when UMB campus location is non
operational:

The University Bookstore, located in the MU Student
Center, will cash checks for faculty, staff, students and
other selected members of the University community when
the UMB campus location is closed (non-business hours
and bank holidays). A valid driver’s license number
and/or Mizzou ID is required before any check is cashed.
The University Bookstore reserves the right to charge a
nominal fee for check cashing.

Eligibility:
The following criteria must be met for a student to be
eligible to cash checks at the University Bookstore:
a. Registered and/or attending classes at the
University of Missouri.
b. Fees paid and/or demonstrated sufficient financial
aid to pay for University fees.
c. Valid Mizzou ID.

Limitations:

a. One check per day.

b. A valid driver’s license and/or Mizzou ID is
required and must be that of the person cashing
the check. A borrowed ID card is not acceptable.

c. Personal checks are limited to $50 per check.

d. University payroll checks up to $500 may be
cashed depending on store funds on hand.

e.  Other acceptable checks are: Student Credit
Union drafts of up to $275; travelers’ checks and
money orders up to $50.

The University Bookstore reserves the right to prohibit
check cashing for any reason.

Suspension of privileges:
Check cashing will be suspended if:
a. Faculty, staff or student is dropped from active
status;
b. Outstanding bad check(s) or other protested items
are current; or
c. Misuse of ID card.

POLICY ON SKATES,
SKATEBOARDS, INLINE SKATES,

ROLLER SKATES OR BLADES
No skating of any kind is permitted in the areas of the MU
Student Center, Lowry Mall, Speaker Circle (west side of
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Ellis Library), or the north or south side of Jesse Hall, any
of the University parking garages, or in any University
building. All skaters must yield the right-of-way to
pedestrian and vehicular traffic at all times. Skating is not
permitted on any steps, retaining or landscape walls,
benches, handrails, etc., due to damage which is caused to
University property and personal safety.

DRUG-FREE SCHOOL & WORK

PLACE NOTICE

Pursuant to the Drug-Free Schools and Communities Act
Amendments of 1989 and the Drug-Free Workplace Act of
1988, the University of Missouri is required to establish a
drug and alcohol prevention program for its students and
employees. Following is a description of the University of
Missouri's program. A biennial review of this program will
be done to determine its effectiveness, to implement
changes to the program if they are needed, and to ensure
that the University's disciplinary sanctions described
within are consistently enforced.

Each employee engaging in the performance of work
supported by a federal grant or contract, as a condition of
employment, must notify the University of any criminal
drug statue conviction for a violation occurring in the
workplace no later than five days after each conviction.
The University must notify the contracting party within 10
days after receiving notice from the employee or otherwise
receiving actual notice of such conviction.

Standards of Conduct:

University of Missouri regulations prohibit the unlawful
possession, use, distribution and sale of alcohol and illicit
drugs by University students and employees on University-
owned or controlled property and at University-sponsored
or supervised activities.

University Discipline:

Violation of these University of Missouri regulations can
result in disciplinary action up to and including expulsion
for students and discharge for employees.

Legal Sanctions:

Local, state and federal laws also prohibit the unlawful
possession, use, distribution and sale of alcohol and illicit
drugs. Criminal penalties for violation of such laws range
from fines up to $20,000 to imprisonment for terms up to
and including life.

Health Risks:

Specific serious health risks are associated with the use of
illicit drugs and alcohol. Some of the major risks are listed
below. For more information, contact the Wellness

Resource Center, 200 Bingham Commons, 902 S.
College Avenue 882-4634.

Selected drugs and their effects
Alcohol and Other Depressants (barbiturates, sedatives
and tranquilizers):



Addiction, accidents as a result of impaired ability and
judgment, overdose when used with other depressants,
damage to a developing fetus, heart and liver damage.

Nicotine:

Tobacco smoke contains thousands of chemical
compounds, many that cause cancer. Nicotine, a central
nervous system stimulant, produces an increase in heart
and respiration rates, blood pressure, adrenaline production
and metabolism. People quickly can become physically
and psychologically dependent on tobacco.

Marijuana:

Impaired short-term memory, thinking and physical
coordination. Can cause panic reaction and increase the
risk of lung cancer and emphysema. Can interfere with
judgment, attention span, concentration and overall
intellectual performance. Impairs driving ability.

Cocaine:

Addiction, heart attack, seizures, lung damage, severe
depression, paranoia, psychosis. Similar risks are
associated with other stimulants, such as speed and uppers.

Hallucinogens: (LSD, PCP, MDMA, etc.):
Unpredictable behavior, emotional instability, violent
behavior, organic brain damage in heavy users,
convulsions, coma.

Narcotics: (heroin, Demerol, morphine, codeine, etc.):
Addiction, accidental overdose, risk of hepatitis and AIDS
from contaminated needles.

Inhalants: (gas, aerosols, glue, nitrites, etc.):

Loss of consciousness, suffocation, damage to brain and
central nervous system, sudden death, nausea and
vomiting, nosebleeds, impaired judgment.

Resources

A variety of resources exist for alcohol and other drug
prevention education, counseling and referral. For detailed
information concerning these resources available from the
University and community agencies, students may contact
the Wellness Resource Center, 200 Binghman Commons,
902 S. College Avenue, 882-4634, Student Health Center
882-1483, and/or the Counseling Center, 119 Parker Hall,
882-6601. Employees may contact the Employee
Assistance Program, 102 Parker Hall, 882-6701. Such
referrals will respect individual confidentiality.

Wellness Resource Center

The Wellness Resource Center provides on going
programs and services that address alcohol and drug abuse
issues and other aspects of wellness. The WRC houses a
wellness resource library and an extensive peer education
program. The WRC plans proactive outreach programs and
services throughout the year including Alcohol
Responsibility Month, Safe Spring Break, and Wellness
Month. The Wellness Resource Center is home to the
MUmythbusters and Most of Us Make Healthy, Safe and
Smart Choices campaigns. Their website is
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http://www.missouri.edu/~wrcwww. 200 Bingham Commons,
902 S. College Avenue. 882-4634.

BASICS

BASICS (Brief Alcohol Screening Intervention for
College Students) is an educational intervention that gives
students a chance to evaluate their drinking patterns in a
confidential and non-judgmental environment. BASICS is
designed to provide students with information about ways
to reduce the likelihood of experiencing negative
consequences from alcohol and to encourage students to
moderate their alcohol use. Appointments can be made by
calling 882-4634. BASICS is located in the Wellness
Resource Center, in 200 Bingham Commons, 902 S.
College Avenue.

Counseling Center
Individual counseling, group counseling and alcohol or
drug evaluations. 119 Parker Hall, 882-6601.

Student Health Center Drugs, Alcohol, Tobacco and
Mental Health Services

The Student Health Center offers services to help students
assess their substance use, reduce their risk from alcohol,
tobacco, or other drugs, as well as moderate or stop using
substances. Services emphasize student choices and
personal responsibility for change while offering non-
judgmental support and suggestions. Comprehensive
tobacco cessations services are available. The DATA
(Drugs, Alcohol, and Tobacco Assessment and Assistance)
Clinic is available on a walk-in basis from 2-4 p.m. on
Tuesdays free of charge. Appointments for DATA can be
made at other times as convenient. In addition, the Student
Health Center provides general psychological services and
psychiatry. Student Health Center, 4™ Floor University
Physicians Medical Building, 882-1483.
www.studenthealth.missouri.edu.

University Police/Crime Prevention
Provides presentations on legal issues related to alcohol
and other related issues. 901 Virginia Avenue, 882-5923.

Department of Intercollegiate Athletics/Total Person
Program

Services for intercollegiate athletes include counseling,
drug and alcohol abuse prevention programs, printed
materials and wellness programming. 395 Hearnes Center,
882-2076.

Employee Assistance Program

Screening and referral services for University employees
and their families, consultations for individuals concerned
about substance use by self or others, and printed alcohol
awareness materials. 102 Parker Hall, 882-6701.


http://www.missouri.edu/~wrcwww
http://www.studenthealth.missouri.edu/

RAPE & SEXUAL ASSAULT

PROCEDURES

If you are the victim of a rape or sexual assault, know that
what happened is not your fault. You have nothing to feel
guilty or ashamed about.

I.  An MU student who is the victim of a rape or sexual
assault should do the following immediately after the
assault:

A. CALL THE POLICE at 911 or 882-7201.

B. SEEK MEDICAL ATTENTION in an emergency room
that performs evidentiary rape examinations. It is
helpful to call ahead before going to the E.R. if
possible.

1. UMC Hospital and Clinics, 882-8091
http://www.muhealth.org/

2. Student Health Center, 882-7481
Mon, Tues, Thurs, Fri — 8am-5pm
Wed. 9am-5pm
http://studenthealth.missouri.edu/

The hospital can contact a trained advocate from the
Shelter to assist you during this time. Many advocates are
actually MU students.

It is important to follow up with medical care after the
initial treatment. The hospital may make recommendations
regarding medical aftercare, or you can contact:

a. Student Health Center 882-7481

b. Private Physician

C. SEEK SUPPORT AND ASSISTANCE. Any form of sexual
violence can have traumatic effects and it is helpful to
talk with a trained and supportive professional about
how you are feeling. Friends certainly can provide
support, but professional help is also important.
Contact:

1. The MU Counseling Center, 882-6601
Mon-Fri — 8am-5pm
http://counseling.missouri.edu/

2. MU Women's Center, 882-6621
http://womenscenter.missouri.edu

3. Student Health Center, 882-7481
Mon, Tues, Thurs, Fri — 8am-5pm
Wed. — 9am-5pm
http://studenthealth.missouri.edu

4. Relationship & Sexual Violence Prevention
Center, 882-6638
http://rsvp.missouri.edu

5. The Shelter Hotline, 875-1370
http://www.boonecountysafeshelter.com/

I1. If you choose to contact the Police, and if you choose
to file a report on the incident, the following are important
to know:

A. Remember, you are the victim. You have nothing to
feel guilty or ashamed about.
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1. As soon as you call the police, an officer will
contact you at the scene of the attack, the
hospital or wherever you wish.

2. If you request, a female officer will be made
available if at all possible to handle the initial
contact with you and assist you in completing
the police report.

3. To preserve evidence, you should not bathe,
change clothes, or do any cleaning up in any
manner prior to receiving medical assistance.

B. You may file a police report against the suspect.

C. You may ask that University disciplinary action be
initiated against the suspect by contacting the Office
of Judicial Services, 882-5543
http://students.missouri.edu/~judicial/

D. You may have the police contact the suspect about the
incident, and still request not to have the suspect
arrested.

E. You may tell the police not to contact the suspect, but
you provide them with details concerning the assault,
so they have the information on the suspect for future
reference.

It is not required that you file a police report against the

suspect, but the police hope that you will proceed with the
report against the suspect. If you file a police report, your
assailant may be arrested for what he/she has done to you.

I11. You may choose to proceed through the University
Discipline Procedure* in addition to, or in lieu of, pressing
criminal charges against the suspect. The University
Discipline Procedure provides that in cases of alleged
sexual assault:

A. The accused is subject to University sanctions which
may include probation, suspension from the
University for a specified time, or permanent
expulsion from the University.

B. The accuser and accused are entitled to the same
opportunities to have others present during a campus
disciplinary proceeding.

C. The accuser and accused shall be informed of the
outcome of any campus disciplinary proceeding
brought which alleges a sexual assault.

* (Copies of the University Discipline Procedure are
available in N229 Memorial Union.)

IV. Requests for assistance in changing your academic or
living situation may be directed to the Vice Chancellor for
Student Affairs, the Coordinator of the Women's Center or
the Coordinator of the RSVP Center.

STUDENT HEALTH CENTER
Community Health —Prevention activities include
implementation of the MMR and meningitis immunization
policies, and TB Prevention Program, in addition to
provision of other recommended vaccinations such as
Hepatitis B, Hepatitis A, and influenza (flu).


http://womenscenter.missouri.edu/
http://studenthealth.missouri.edu/

Medical Services — Board certified physicians and nurse
practitioners offer medical care for acute illness and
injuries and chronic medical conditions through the
medical clinic and for services through sports medicine
and physical therapy. Psychiatrists and psychologists
provide care through the mental health program. The
Travel Clinic provides health advisories and
immunizations for specific countries to students traveling
abroad for pleasure or through the Study Abroad Program.
Nurses in the allergy clinic administer allergy injections
and store students’ antigen during the semester.

Health Promotion — The health promotion department
of Student Health is staffed by certified health educators
who provide individual and group consultation on such
topics as tobacco cessation, stress, healthy relationships,
disordered eating, nutrition, sexual health, fitness, and
yoga. Mindfulness-based classes and other activities are
offered for stress reduction, depression, and disordered
eating.

Class Excuses — Class attendance is an administrative
matter between the student and the faculty member. If a
student misses class while in the SHC, a copy of the
encounter form may be used as proof of the visit. We
recommend covering the diagnosis to maintain
confidentiality.

Health Fee

The Student Health Center is funded by a health fee paid
by all students taking more than six credit hours (other
students may choose to pay the fee and receive all of the
benefits). The fee pays for an unlimited number of visits
to the primary care and sports medicine clinic physicians
and nurse practitioners, to the health educators, and a
limited number of visits to the providers in mental health.
In addition, the fee subsidizes visits to physical therapy,
and an after-hours service that enables students to seek
advice from a registered nurse anytime the Health Center
is closed. The health fee is not an insurance plan. It does
not cover all services offered within the Student Health
Center or any services performed outside of the Student
Health Center.

Spouses of enrolled students may purchase a health fee
allowing the same benefits students receive with the
exception of mental health services. Mental health
services for spouses are limited to one visit for the purpose
of assessment and referral to community mental health
services.

To obtain health services for students’ spouses, the spouse
must also have their own student health fee in addition a
form allowing services not covered by the health fee to be
charged to the student’s account must be completed and
signed by the student each semester. To obtain the form
and for additional information visit
www.muhealth.org/~studenthealth/fees.php
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Health Insurance

Since the health fee does not cover all services offered
within the Student Health Center and medical care,
emergency room visits and hospitalization can be very
expensive, students should have a medical insurance plan.

A student Accident and Sickness Insurance plan is
available for purchase through the Cashier’s Office located
in Jesse Hall. Students may file insurance claims on
charges not covered by the health fee. To receive
assistance from SHC in filing claims the student must have
a copy of a current insurance card.

MU EMERGENCY OPERATIONS

PLAN

MU has an Emergency Operations Plan, which establishes
policies and procedures that allow MU to save lives,
minimize injuries, protect property, preserve a functioning
administration, and maintain activities essential to
recovery from natural and man-made hazards. It also
establishes guidelines for conducting efficient, effective,
coordinated emergency operations involving the use of all
available resources.

MU activates its Emergency Operations Center when faced
with the potential for an emergency condition, such as
severe weather; an emergency situation has or is occurring;
or in any situation where it is necessary and beneficial for
the operations of MU to be conducted out of a single
location. It is from this location where top campus
administration and key campus departments come together
to coordinate MU’s response to a specific emergency.

In order to ensure that the various plans at MU will work
in an emergency situation, MU regularly participates in
drills and exercises not only with campus personnel but
also with local, county, and state public safety agencies.

EMERGENCY COMMUNICATION

PLANS

The University has several procedures in place to
communicate with faculty, staff, students and media
regarding any emergency on campus. These methods and
procedures include, but are not limited to, e-mail,
telephone, the internet, warning sirens and person-to-
person contact.

MU has also developed a website, MU Alert
(http://mualert.missouri.edu), to help notify the campus
community and the general public about the current
campus operating conditions. MU Alert contains
information about the current campus operating status,
general procedures for emergency response, how to
prepare for emergencies, and important contact
information.

In the event of an actual emergency affecting MU, faculty,
staff and students should regularly check their University
e-mail account and refer to MU Alert for the most up-to-
date information.


http://mualert.missouri.edu/

IMPORTANT PHONE NUMBERS

This is a sampling of some of the important services
provided by the University of Missouri and the City of
Columbia. The University of Missouri does not endorse
any of the non-University resources listed. For a complete
listing of organizations and services consult a University

of Missouri directory or a Columbia phone book.

Emergency Numbers
Abuse & Rape Hotline
Fire Department
MU Police:
Emergency
Non-Emergency
Columbia Police
Non-Emergency
Emergency
Health Care Student Health

Division of IT

Computing Site

Support Center

Help Desk

ID Office

Repair (CATV, phone)

Switchboard
On-campus
Off-campus

Residential Life
Administration

Building Svcs & Maintenance
Residential Academic Programs
Residence Halls Association

Administrative Services
Use of Facilities/Services
Licensing/Patents

University Printing Services
& Digiprint Centers

Cashiers

Automated Account Info/
Credit Card Payments
Electronic Billing/Account
Inquiries

Refunds

Educational Resources
Admissions

Academic Support Center
Campus Writing Program
Career Center

Center for Independent Study
Craft Studio

Mizzou IT Help Desk
International Center
Learning Center

First-year Experience

Office of the Univ. Registrar
Student Success Center
Testing Services

Transcripts

Records

911
875-1370
911

911
882-7201

442-6131
911
882-7481

882-2000

771-SITE (7483)
882-5000
882-1871
882-5000

0
882-2121

882-7275
882-7211
882-4815
882-7615

882-7254
882-2821

882-7801

884-CASH

882-3097
882-3745

882-7786
882-3608
882-4881
882-6801
882-2491
882-2889
882-5000
882-6007
882-2493
882-4576
882-7881
882-6803
882-4801
882-8252
882-4249
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Financial Resources
Financial Aid
Financial Services Controller

Interpersonal Resources
Wellness Resource Center
Counseling Center

Disability Services

LGBT Resource Center
Multicultural Affairs

Student Health Center

Triangle Coalition

Women’s Center

YMCA

Libraries
Columbia Public
Ellis

Engineering
Geological Sciences
Health Sciences
Journalism

Law

Math Sciences
Veterinary Medical

Academic Schools/Colleges
Accountancy

Agriculture, Food & Natural Res.
Arts & Science

Business

Education

Engineering

Health Professions

Honors College

Human Environmental Sciences
Information Science and Learning
Journalism

Law

Medicine

Nursing

Additional Phone Numbers
Affirmative Action Information
Campus Dining Services

Center for Student Involvement
Environmental Health and Safety
Greek Life

Hearnes Center

Intercollegiate Athletics

Missouri Student Unions Reservations

Mizzou Arena

Legion of Black Collegians
MSA

MSA/GPC Box Office

MSA President

Student Federal Credit Union
Student Recreation Center
Student Health Center
Student Life

T.A. Brady’s

University Bookstore
University Hospital & Clinics

882-7506
882-2712

882-4634
882-6601
882-4696
884-7750
882-7152
882-7481
882-4427
882-6621
882-1550

443-3161
882-4701
882-2379
882-4860
882-6141
882-7502
882-4597
882-7286
882-2461

882-4463
882-8295
882-6411
882-7073
882-7831
882-4375
882-8013
882-3893
882-6424
882-4546
882-4821
882-6487
882-1566
882-0277

882-4256
882-3663
882-3780
882-7018
882-8291
882-2056
882-6501
884-8793
882-6501
882-6520
882-8386
882-4640
882-3383
443-8462
882-2066
882-7481
882-3621
882-2870
882-7611
882-4141



“With thy watchwords Honor, Duty....”
Old Missouri, the Alma Mater

A STATEMENT OF VALUES

The University of Missouri, as the state’s major land-grant university, honors the public trust placed in it and
accepts the associated accountability to the people of Missouri for its stewardship of that trust. Our duty is to
acquire, create, transmit, and preserve knowledge, and to promote understanding. We the students, faculty, and
staff of MU hold the following values to be the foundation of our identity as a community. We pledge ourselves to
act, in the totality of our life together, in accord with these values.

RESPECT

Respect for one’s self and for others is the foundation of honor and the basis of integrity. A hallmark of our
community is respect—for the process by which we seek truths and for those who engage in that process. Such
respect is essential for nurturing the free and open discourse, exploration, and creative expression that characterize
a university. Respect results in dedication to individual as well as collective expressions of truth and honesty.
Respect is demonstrated by a

commitment to act ethically, to welcome difference, and to engage in open exchange about both ideas and
decisions.

RESPONSIBILITY

A sense of responsibility requires careful reflection on one’s moral obligations. Being responsible imposes the duty
on us and our university to make decisions by acknowledging the context and considering consequences, both
intended and unintended, of any course of action. Being responsible requires us to be thoughtful stewards of
resources—accountable to ourselves, each other, and the publics we serve.

DISCOVERY

Learning requires trust in the process of discovery. Discovery often fractures existing world views and requires
acceptance of uncertainty and ambiguity. Therefore, the university must support all its members in this life-long
process that is both challenging and rewarding. As we seek greater understanding and wisdom, we also recognize
that knowledge itself has boundaries—what we know is not all that is.

EXCELLENCE

We aspire to an excellence which is approached through diligent effort, both individual and collective. Pursuing
excellence means being satisfied with no less than the highest goals we can envision. Pursuing excellence involves
being informed by regional, national, and global standards, as well as our personal expectations. We recognize and
accept the sacrifices, risks, and responsibilities involved in pursuing excellence, and so we celebrate each other’s
successes. We commit ourselves to this process in an ethical and moral manner.

These statements are mere words until we integrate them as values in our individual lives and reflect them in our
institutional policies and practices. We pledge ourselves to make them effective in the very fabric of our lives, our
community, and all our relationships with others, thereby enhancing the development of individuals and the well-

being of society.

University of Missouri
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